
Historic District Review Board 
Regular Meeting Agenda 

Cape Charles Civic Center @ 500 Tazewell Avenue 
April 15, 2025 @ 5:00 P.M. 

 
 

1. Call to Order; Roll Call 
A. Roll call and establish a quorum. 
 

2. Invocation and Pledge of Allegiance 
 

3. Public Comment 
 
4. Consent Agenda 

A. Approval of agenda format 
B. Approval of minutes 

(1) March 18, 2024 Historic District Review Board Regular Meeting 
 
5. Unfinished Business: None 
 
6. New Business: Applications for Certificate of Appropriateness: 

A. FENCE INSTALLATION: None 
B. MODIFICATION TO APPROVED Certificate of Appropriateness: None 
C. RENOVATION, MINOR: None 
D. RENOVATIONS, ADDITIONS, & NEW CONSTRUCTION: 

(1) 505 Harbor Avenue: Jennifer Corcoran – to replace the existing shingle roof with a new shingle 
roof; to increase the size of an existing rear deck and replace the existing steps on to the 
single-family dwelling; and to construct a pergola. 

(2) 502 Plum Street: Martin Mayer – to replace: windows, roof, and siding; to open the existing 
enclosed front porch and replace existing steps with brick steps; constructing a second-floor 
rear addition; renovating the existing side deck; and installing a rear outdoor shower. 

(3) 314 Tazewell Avenue: David McCormack – to replace the front porch columns, balustrades, 
and step railing; to increase the size of the rear/side porch and driveway; install a rear shower, 
hardscaping, and fencing. 

(4) Tax Map #83A3-1-547 on Mason Avenue: Eric Pulley represented by Mitchell Homes –
construction of a new single-family dwelling unit. 

E. OTHER: 
 
7. Other Business: 

A. Monthly Report from Zoning Administrator Katie Nunez 
 

8. Adjourn 



Agenda Item 4B (1) 
 

Minutes 
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HISTORIC DISTRICT REVIEW BOARD 
Regular Meeting 

Cape Charles Civic Center 
March 18, 2025 

5:00 p.m. 
 
At approximately 5:00 p.m., Vice-Chairwoman Elizabeth Wright, having established a quorum, called to order the 
Regular Meeting of the Historic District Review Board (HDRB). In addition to Vice-Chairwoman Wright, present 
were, Joan Cooper and Patricia James. Ken Monarch came in after the roll call. Kathy Glaser was not in attendance. 
Also, in attendance were Director of Planning/Zoning Administrator Katie Nunez, Planning/Zoning Assistant 
Preservation and Zoning Administrator Tracy Outten, Town Clerk Libby Hume, and the applicants. There were no 
members of the public in attendance and five viewers on Facebook Live. 
 
Vice-Chairwoman Wright started the HDRB Regular meeting with a moment of silence and the recitation of the 
Pledge of Allegiance. 
 
PUBLIC COMMENT: 
There were no public comments to be heard, nor any comments received in writing prior to the meeting. 
 
CONSENT AGENDA: 
Motion made by Member James, seconded by Member Cooper, to approve the agenda as presented. The 
motion was approved by a unanimous vote. 
 
Motion made by Member Cooper, seconded by Member James, to approve the February 18, 2025 Historic 
District Review Board Regular Meeting minutes as written. The motion was approved by a unanimous vote. 
 
UNFINISHED BUSINESS: 

There was no unfinished business. 
 

NEW BUSINESS: 
A. Certificate of Appropriateness to Install a Fence: 

There were no applications filed. 
 

B. Modification to Approved Certificate of Appropriateness: 
There were no applications filed. 
 

C. Certificate of Appropriateness for Minor Renovations: 
There were no applications filed. 

 
D. Certificate of Appropriateness for Renovations, Additions, and New Construction: 

1. 1 Monroe Avenue: Ian C. Markley – to stain the existing brick on the single-family dwelling to install: a 
fence, a pergola, and a hot tub with screening. 
Ms. Outten read the staff report. 
 
Ian Markley, applicant, and Khyber Rooney-Rabdau, designer, were available to answer questions. 
 
The board discussion and questions were as follows (Chairwoman Glaser’s and Member Monarch’s 
submitted comments were read into the record. Please see attached.): (i) Staining of masonry: Ms. Rooney-
Rabdau introduced mineral-based stains and paints that were being proposed for the brick have been used 
since the late 1800’s and was prevalent in Europe. She continued explaining that the brick was not uniform 
as it was added in pieces over time, and the color did not represent other buildings in town. Member Cooper 
stated that irregular brick was a feature associated with bungalow architecture. She had researched Virginia, 
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other states, and national guidelines on covering original masonry and they all recommended not to paint 
or cover original masonry. Member Cooper continued by saying that the other painted or stained looking 
homes in the district were done part of construction, or the color was the actual manufactured color. Mr. 
Markley said that the mineral-based stain allows brick to breathe so does not harm the brick, and from a 
maintenance and upkeep standard it was desired. Member Cooper mentioned that if the proposed stain was 
a clear matte stain finishing to protect the masonry it would be permissible per the Historic District Overlay 
Design Guidelines (HDODG). (ii) Fence: Ms. Outten informed the board that the proposed fence style was 
allowed under the guidelines as it was a modern style. and (iii) Pergola: Mr. Markley and Ms. Rooney-
Rabdau explained that the pergola would be in line with the house, and that the added landscape screening 
was going to help visually. 
 

Motion made by Member Cooper, seconded by Member James, to approve the application for a Certificate 
of Appropriateness at 1 Monroe Avenue on an application filed by Ian C. Markley to (1) construct a pergola; 
and (2) to install: (i) a wooden fence around the perimeter of the property with front and side gates, (ii) a hot 
tub, and landscape screening on the front and side of the single-family dwelling per the Cape Charles Historic 
District Overlay Design Guidelines Section 3.1 – Architectural Character, Section 3.2 – Building Types, & 
Associated Architectural Styles: Ranch, Section 7.1 – Alternative Materials, Section 7.4 – Noncontributing 
Considerations, Section 9.2 – Fences & Freestanding Walls, Section 9.4 -  Appurtenances and Section 9.5 – 
Landscaping; as stated in the application dated 2/03/2025; and per all zoning requirements. The motion was 
approved by a unanimous vote. 
 
Motion made by Member Cooper, seconded by Member James, to deny the application for a Certificate of 
Appropriateness at 1 Monroe Avenue on an application filed by Ian C. Markley to stain the existing 
unstained masonry (brick) per the Cape Charles Historic District Overlay Design Guidelines Section 5.3 (6) 
(a); which states that unpainted masonry should remain unpainted and as stated in the application dated 
2/03/2025. The motion was approved by a unanimous vote. 
 

2. 208 Bay Avenue: Brian and Colleen Marden represented by Coastal Craftsman Builders, LLC – to replace 
the front porch flooring and to construct: a rear screened in porch and an accessory structure; to install: 
two outdoor showers, a pathway, a parking pad, and a fence. 
Ms. Outten presented the staff report. 
 
Scott and Robin Simms, owner representatives, were available to clarify any details or answer questions. 
 
The board discussion and questions were as follows (Chairwoman Glaser’s comments were read into the 
record. Please see attached.): (i) Member James asked if the tempered windows were shiny. Mr. Simms 
answered no and added that all windows would be the same size as the original openings as the owners 
decided not to decrease the size of the one rear window. He continued saying the original frames would 
retain on most of the windows. Mr. Simms understood the HDODG pertaining to the minimum sill and trim 
thickness. (ii) Mr. Simms said the deck would serve as the backdrop for the proposed double stall rear 
shower. The board confirmed that the shower would not be up against the house as the deck was eight feet 
(8’) off the house. (iii) Mr. Simms corrected that the door replacing the window would be a 15-lite clear 
glass steel door. (iv) When asked about shutters being placed on the shed, Mr. Simms did not know. 
 

Motion made by Member Cooper, seconded by Member James, to approve the application for a Certificate 
of Appropriateness at 208 Bay Avenue on an application filed by Coastal Craftsman Builders, LLC, on behalf 
of owners Brain and Colleen Marden, to  (1) Replace: (i) the existing front porch wood flooring with tongue 
and groove AZEK, (ii) ten wood and/or vinyl windows with new SDL Colonial style double hung vinyl 
windows with the same configuration and size as existing, (iii) one 12/1 wood 40” x 60” window with a 15-lite 
clear glass steel prehung door, (iv) Hardie Shake siding as needed, and (v) the existing concrete walkway 
with Blue Stone; (2) Construct: (i) 20’ x 18’ rear screened-in porch, (ii) 6’ x 8’ enclosed rear double shower, 
and (iii) 12’ x 16’ rear accessory structure with a ramp; (3) Install: (i) Blue Stone front, side, and rear walking 
path, (ii) 569 square feet parking pad, and (iii) additional wood picket fencing to the sides and rear of the 
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property per the Cape Charles Historic District Overlay Design Guidelines Section 3.1 – Architectural 
Character, Section 3.2 – Building Types, & Associated Architectural Styles: Colonial Revival, Section 4.4 – 
Woodwork – Exterior Wall, Decorative Trim, & Porches, Section 4.5 – Openings & Associated Features – 
Windows, Doors, & Storefronts, Section 5.2 – Roofs, Section 5.4 – Woodwork – Exterior Wall, Decorative 
Trim, & Porches, Section 5.4.2 – Porches, Section 5.5.1 – Windows, Section 5.6 – New Additions to 
Contributing Primary Buildings, Section 6.1 – Accessory Structures Associated with Contributing Primary 
Buildings, Section 7.1 – Alternative Materials, Section 9.1 – Hardscaping, Section 9.2 – Fences & 
Freestanding Walls, and Section 9.4 – Appurtenances; as stated in the application dated 2/03/2025 and with 
the amendment that no window would be decreased in size as stated by the applicant during the 3/18/2025 
meeting, with the designated conditions that the porch flooring be replaced per the guidelines and window 
sill and window casing must be the minimum thickness per the guidelines; and per all zoning requirements. 
The motion was approved by a unanimous vote. 

 
3. 509 Harbor Avenue: Lou Ellen Blackwelder represented by QS LLC – to construct a rear addition to the 

single-family dwelling. 
Ms. Outten read the staff report and informed the board they were reviewing the proposed rear addition 
because the back of the home could be seen from Bay Avenue, and also that a rear shower was not being 
proposed. 
 
Sean Ingram, owner representative, was available to answer questions. 
 
The board discussion and questions were as follows (Chairwoman Glaser’s comments were read into the 
record. Please see attached.): (i) Member Monarch asked how the new addition would intersect with the 
house. Mr. Ingram explained the new addition would be built out from the rear and include a bedroom and 
bathroom. (ii) Member Monarch wanted to know how the second story deck wood be built. Mr. Ingram 
answered that the rear addition would have a flat rubber roof with floating AZEK decking. and (iii) Member 
James asked if the new windows matched the other existing windows. Mr. Ingram said they may not, but 
the size meant the code requirements for egress. 
 

Motion made by Member Cooper, seconded by Member James, to approve the application for a Certificate 
of Appropriateness at 509 Harbor Avenue on an application filed by QS, LLC, on behalf of owner LouEllen 
Blackwelder, to  construct a 24.2’ x 3.1’ (750.2 square feet) rear addition with a 9’ x 31’ (297 Square feet) 
second story deck above the new addition per the Cape Charles Historic District Overlay Design Guidelines 
Section 3.1 – Architectural Character, Section 3.2 – Building Types, & Associated Architectural Styles: 
Minimal Traditional, Section 5.12 – New Additions to Non-Contributing Buildings, and Section 9.3 – Decks, 
Ramps, & Patios; as stated in the application dated 12/23/2024; and per all zoning requirements. The motion 
was approved by a unanimous vote. 

 
4. 509 Madison Avenue: Joseph Dudek – After the Fact to complete construction of a rear accessory 

structure. 
Ms. Outten read the staff report and explained that the accessory structure was under construction, but a 
Stop Work Order was placed on the site until all required approvals were achieved. 
 
Joseph Dudek, applicant, was available by phone to answer questions. Mr. Dudek said the 14’ x 18’ 
accessory structure would not be used as an accessory dwelling unit and the proposed T-1-11 siding was 
wood and has been used on many sheds in the neighborhood. 
 

Motion made by Member James, seconded by Member Cooper, to approve the application for an After the 
Fact Certificate of Appropriateness at 509 Madison Avenue on an application filed by Joseph Dudek to finish   
construction on a 14’ x 18’ (252 square feet) rear accessory structure per the Cape Charles Historic District 
Overlay Design Guidelines Section 3.1 – Architectural Character, Section 3.2 – Building Types, & Associated 
Architectural Styles: No Discernable Style and Section 6.1 – New Accessory Structure to Contributing 



 

4 
 

Primary Buildings; as stated in the application dated 1/03/2025; and per all zoning requirements. The motion 
was approved by a unanimous vote. 

 
E. Other: 

1. Tax Map #83A3-4-X: Municipal Corporation of Cape Charles represented by Cape Charles Main Street – 
to install a clock in the Strawberry Street Plaza. 
Ms. Outten read the proposed clock description. 
 
Mark Usry, applicant representative, was available to answer questions. Mr. Usry explained that the clock 
was designed to be placed at the front of Strawberry Street Plaza, and it would be centered and wired 
underground. 
 

Motion made by Member James, seconded by Member Cooper, to approve the application for a Certificate 
of Appropriateness at Tax Map #83A3-4-X Mason Avenue on an application filed by Cape Charles Main 
Street on behalf Municipal Corporation of Cape Charles to install an electric cast aluminum clock centered 
in the front of Strawberry Street Plaza per the Cape Charles Historic District Overlay Design Guidelines 
Section 3.1 – Architectural Character and Section 9.4 – Appurtenances; as stated in the application dated 
3/11/2025; and per all zoning requirements. The motion was approved by a unanimous vote. 

 
OTHER BUSINESS: 
A. Report from Zoning Administrator Katie Nunez 

Ms. Nunez updated the board on (1) Administrative Approvals as follows: (i) Roof: 217 Randolph Avenue; 550 
Randolph Avenue; (ii) Other: 504 Jefferson Avenue; 534 Jefferson Avenue; 512 Monroe Avenue; 603 Monroe 
Avenue; 219 Randolph Avenue; 111 Tazewell Avenue; 621 Tazewell Avenue; 645 Tazewell Avenue. (2) 
Compliance Checks by Zoning Compliance Officer on Issued Certificate of Appropriateness: None. and (3) 
Notices of Violations Issued on Behalf of the HDRB: 645 Tazewell Avenue. 
 

ANNOUNCEMENTS: 
There were no announcements. 
 
Motion made by adjourn the March 18, 2025 Historic District Review Board Regular Meeting at 5:52 p.m. 
 
 
______________________________       
Vice-Chairwoman Elizabeth Wright 
  
                                                                            ____________________________________________________    
                Planning/Zoning Assistant Preservation & Zoning Administrator 
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March 18, 2025 
Historic District Review Board Member Comments 

Chairwoman Kathy Glaser 

 
********************************************************************************* 

Member Ken Monarch 
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505 Harbor Avenue 
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APPLICANT: Jennifer Corcoran TYPE OF APPLICATION: Certificate of 
Appropriateness  

  
SITE ADDRESS:  505 Harbor Avenue  WORK TO BE PERFORMED: Repair roof; construct 

rear deck and pergola; and install pavers 
TAX MAP: 83A1-2-10-4 CURRENT ZONING: Residential - (R-1) 
LOT SIZE: 4,515 sq. ft. HISTORIC REGISTER: CONTRIBUTING 

Description: Ca. 1925, Folk Victorian 
Accessory Structure: NA 

 
DATE APPLICATION RECEIVED: March 4, 2025 
PRE-APPLICATION MTG: February 12, 2025 
DATE APPLICATION DEEMED COMPLETE: March 4, 2025 
LEGAL DEADLINE: HDRB Decision (90 Days from Complete Application): June 2, 2025 

 
The applicant is seeking to repair 15% of the roof shingles and remove the existing rear deck and 
reconstruct a new 9’ x 8’ (72 square feet) rear stoop and 10’ x 4’ (40 square feet) rear deck around the 
hot tub. The application also includes the construction of a 20’ x 12’ (24 square feet) covered pergola 
over pavers in the rear yard. 
 
AERIAL MAP:          

 
  

  
  

  
  

HISTORIC DISTRICT REVIEW BOARD  
STAFF REPORT 

Meeting Date: April 15, 2025 
Item #: 6D (1) – 505 Harbor Avenue 
Prepared by:  Tracy Outten, Planning/Zoning Assistant – Preservation & Zoning Admin 
Reviewed by:  Katie H. Nunez, Director of Planning & Zoning Administrator 
Date:  March 26, 2025 
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MATERIALS: 
Roof: Asphalt Shingles 
 
Rear Stoop and Deck: Flooring: Trex Composite Decking, Railing: Trex Composite, Steps: Trex 
Composite 
 
Pergola: Treated lumber with PVC wrap; Roof: Asphalt Shingle 
 
Pavers: Concrete 
 
  STAFF ANALYSIS: 
ZONING COMPLIANCE 
The property is a legal, non-conforming use. The proposed roof replacement, rear deck and stoop on 
the two-story single-family dwelling, the pergola, and pavers are in conformance with the Zoning 
Ordinance based on this application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District Overlay 
Design Guidelines, which are superimposed on the underlying zoning district regulations.  
 
HISTORIC DISTRICT OVERLAY DESIGN GUIDELINES: 
Section 3.1: Architectural Character 
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-11 – Victorian Styles) 
Section 4.2: Roofs 
Section 5.2: Roofs 
Section 9.1: Hardscaping (Driveway, Walkways, & Other Paving) 
Section 9.3: Decks, Ramps, & Patios 
 
STAFF RECOMMENDATION: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the materials for the proposed roof, rear deck, pergola, and pavers reflect the character and 
historic appearance of the neighborhood. Please note that this structure is a non-contributing structure. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate of 
Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from the 
date of issuance if the work authorized thereby is not commenced by the end of such six (6) month 
period; and further, any such certificate shall also expire and become null and void if such authorized 
work is suspended or abandoned for a period of six (6) months after being commenced. 
 
Attachments:  
Attachment 1 – Application and Documents 



Address 505 Harbor Avenue Tax Map # 83A1-2-10-4
Lot Size 4,515
Structure Square Footage
House 980.82
Front Porch 200.00
Front Steps 69.00
Front Walkway 88.00
Accessory Structure (Hot Tub) 64.00
Concrete 240.50
Total 1,642.32
Total Lot Coverage 36.38%
ADD ONS
Rear Snoop, Deck, and Steps 130.00
Rear Pergola 240.00
Proposed Total 370.00
Existing Total 1,642.32
Total Proposed + Existing 2,012.32
Total Lot Coverage 44.57%
NOT INCLUDED
Pavers (Pergola Base) 240
Rear Deck and Steps (being resized) 124.5

Total Lot Coverage  Breakdown - 3/27/2025



Paid













L:\25000-25999\25963 505 H
arbor A

ve\25963 S
A

O
 D

R
A

F
T

.dw
g



505 Harbor Avenue Existing Pictures 

   
 

  



 
 
 
 
 
 
 
 

 
 



505 Harbor Avenue Proposed 

 
 

 



Proposed Pavers 

 
 

Pergola 

 
 

Columns to match front porch if available. 
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502 Plum Street 
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APPLICANT: Martin Mayer TYPE OF APPLICATION: Pre-Application / 
Certificate of Appropriateness  

  
SITE ADDRESS: 502 Plum Street  WORK TO BE PERFORMED: Renovate the front 

porch and steps, side deck, construct additions, install 
outdoor rear shower 

TAX MAP: 83A1-6-A CURRENT ZONING: Residential - (R-1) 
LOT SIZE: 3,200 sq. ft. from Northampton 
County Vision (Real Estate Assessments) 

HISTORIC REGISTER: CONTRIBUTING 
Description: Ca. 1920, Folk Victorian 
Accessory Structure: NA 

 
DATE APPLICATION RECEIVED: March 4, 2025 
PRE-APPLICATION MTG: April 15, 2025 
DATE APPLICATION DEEMED COMPLETE: March 4, 2025 
LEGAL DEADLINE: HDRB Decision (90 Days from Complete Application): June 2, 2025 

 
The applicant is seeking complete the following: 
Renovations: 
Roof: Replace existing asphalt shingle with new asphalt shingle – Pitch 10:12 
Front Porch: Replace existing enclosed porch to be opened and renovated as follows: Flooring 
Side Door: Replace existing 12 panel wood door and storm door with a fiberglass half-lite/1-panel 
Windows: 

• Removed: 
o 7 Wood 1/1 located on the existing Enclosed Front Porch 
o 2 Wood 1/1 located on the rear and side of the house. 

• Relocated: 2 Wood 1/1 
• Added: 2 Double Hung Vinyl 2/2 SDL 

Siding: Replace existing asbestos and vinyl with Smooth Hardie Plank Siding 
 
New: 
Gutters & Downspouts: Aluminum 6” 
Rear Second Story Addition: 17’ x 10’ (170 square feet) 
Fence: Horizontal Slated Panel Wood 

  
  

  
  

HISTORIC DISTRICT REVIEW BOARD  
STAFF REPORT 

Meeting Date: April 15, 2025 
Item #: 6D (2) – 502 Plum Street 
Prepared by:  Tracy Outten, Planning/Zoning Assistant – Preservation & Zoning Admin 
Reviewed by:  Katie H. Nunez, Director of Planning & Zoning Administrator 
Date:  March 27, 2025 
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AERIAL MAP:          

 
 
MATERIALS: 
Roof: Asphalt Shingle, Pitch 10:12; Gutters & Downspouts: Aluminum 6” 
 
Siding: James Hardie – Hardie Plank Lap Siding 
 
Front Porch: Flooring, Balustrades & Columns: Weather Shield Treated Southern Pine Decking, Steps: 
Brick 
 
Side Porch: Doors: Smooth-Star: AZEK Half lite/1-Panel with Prairie Style Glass; Trim: AZEK; Roof: 
Asphalt Shingle, Pitch 12:13 extends around rear of house. 
 
Rear Second Story Addition: Roof: Asphalt Shingle, Pitch 10:12; Siding: Hardie Plank Lap Siding; 
Windows: Loudoun Window 400 Series Double Hung Vinyl, 2/2 SDL with full flex screen; Trim: 
AZEK 
 
Outdoor Shower: Pressure Treated Wood 
 
Fence: Wood 
 
Driveway 
 
  STAFF ANALYSIS: 
ZONING COMPLIANCE 
The property is a legal, non-conforming use. The proposed renovations and additions to the two-story 
single-family dwelling, and installations of the outdoor shower, driveway, and fence are in 
conformance with the Zoning Ordinance based on this application to the HDRB. However, an updated 
survey needs to be submitted before full zoning compliance can be given for the fence and driveway. 
 
Any property within the Historic District Overlay is required to meet the Historic District Overlay 
Design Guidelines, which are superimposed on the underlying zoning district regulations.  
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HISTORIC DISTRICT OVERLAY DESIGN GUIDELINES: 
Section 3.1: Architectural Character 
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-11 – Victorian Styles) 
Section 4.2: Roofs 
Section 4.4: Woodwork – Exterior Wall, Decorative Trim, & Porches 
Section 4.5: Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.2: Roofs 
Section 5.4: Woodwork – Exterior Wall, Decorative Trim, & Porches 
Section 5.4.2: Porches 
Section 5.5: Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.6: New Additions to Contributing Buildings 
Section 7.1: Alternative Materials 
Section 9.1: Hardscaping 
Section 9.2: Fences & Freestanding Walls 
Section 9.4: Appurtenances 
 
STAFF RECOMMENDATION: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the materials for the proposed renovations and addition of a rear second-story reflect the 
character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate of 
Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from the 
date of issuance if the work authorized thereby is not commenced by the end of such six (6) month 
period; and further, any such certificate shall also expire and become null and void if such authorized 
work is suspended or abandoned for a period of six (6) months after being commenced. 
 
Attachments:  
Attachment 1 – Application and Documents 
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Certificate of Appropriateness Application
Renovation 

Revised 1 /2024 

Taxes
Planning & Zoning Department

2 Plum Street; Cape Charles, VA 23310
757-331-3259 x31

Violations

Fee

planningtech@capecharles.org
Decision

Budget Code:  HISTF 100-3100-1100             Budget Code VIOLATIONS:  PERMZ 100-3100-1370
PART 1: APPLICATION NOTES

A Certificate of Appropriateness is required for all applications for zoning clearances and permits involving any exterior alteration, 
modification, restoration, reconstruction, demolition, new construction or moving of a property within the Cape Charles Historic 
District Overlay.

Minor Exterior Work* is exterior maintenance and repair, replacement of missing or broken windowpanes, roofing shingles, slates, 
tiles, porch floors, posts, rails, or shutters where no substantial change to design or material is proposed and other minor changes 
that do not materially change the historic characteristics of the building may be reviewed by the Zoning Administrator. Upon 
approval the applicant is responsible for confirming and obtaining all necessary building permits.

Major Exterior Work: is any alteration of the architectural style of a structure or its significant architectural elements, 
modifications, additions, and any major or minor work not eligible for administrative review must be reviewed and approved* by 
the Historic District Review Board. Upon approval the applicant is responsible for confirming and obtaining all necessary building 
permits.

Note: A pre-application meeting is available upon request prior to submitting this application.
The following documents must be submitted to the Town before this application can be reviewed. In addition to these documents, 
the COA application and requested supporting information relevant to the applicable sections must be deemed complete by 
department staff prior to being evaluated.

A) Zoning Clearance Application B) Photos of existing condition C) Owner Permission Affidavit
D) Payment of COA Fee (Residential – Minor $75, Major $150 / $500 OR Commercial/Commercial Residential - $1,000)
E) Site Plan/Survey F) Material Specifications G) Tree Permit Application

Owner signature: Date: 
PART 2: PROPERTY INFORMATION

Property Address: Tax Map #:

Is there an active Certificate of Appropriateness on this property?  No       Yes ______ Date Zoning District: 

PART 3: PROPERTY OWNER INFORMATION
Name and/or Company:

Mailing Address:

Phone Number:

Email:

PART 4: APPLICANT INFORMATION
Check here if the applicant is owner. (If applicant is not the property owner, an Owner’s Permission Affidavit must be

attached.)
Name and/or Company:

Mailing Address:

Phone Number:

Email:

PAR

502 Plum Street 83A1-6-A
✔ R1

Martin Mayer
4309 Speckles Lane, Machipongo, VA 23405
3307206384

mkm180@gmail.com

NA

Paid

$500 PD

HDRB
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PART 5: PROJECT INFORMATION – Describe in detail proposed work. 
(If any tree removal is being proposed a Tree Permit Application must be completed): 

PART 6. ALTERATIONS, REPAIRS OR ADDITIONS 

Select the type of work to be performed (check all that apply): 
Addition Doors Windows Masonry      Porch Roofs Siding       Steps/Stoop & Railings
Trim Work Fence or Wall Partial demolition Hardscaping Appurtenances Other:

A. ADDITION   Not applicable   SEE SECTION 5.6 or 5.12 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Location (Attach a diagram; Survey/Site Plan is required): 

Stories:  Building height: Footprint:         Gross square footage: 

Complete all sections below that apply to your addition and supply elevation drawings. 

B. ROOF Not applicable   SEE SECTION 4.2, 5.2, or 5.8 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Type of work:   New      Repair % of roof structure ___  Reroofing:  In kind   _____   Different in style or material _____

Add/Repair Gutters and downspouts Solar Panels Other Solar Installation

Location (Pictures of existing condition): 
Existing Roof Proposed Roof 

Existing Condition: Original  Not Original  Not Sure Proposed Work: 

Existing Material: Proposed Material: 

Pitch: Pitch: 

Gutters & Downspouts: (Pictures of Location & Material Specs) Solar: (Pictures of Location & Material Specs) 

Proposed Work: Proposed Work: 

Proposed Material: Proposed Material: 
Other / Additional Notes: 

C. DOORS  Not applicable    SEE SECTION 4.5, 5.5, or 5.11 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Number of doors to be:  Added:  _______        Removed: ________ 

    Repaired: ______       Replaced:  In kind   _____   Different in style or material _____ 

Attach a diagram of the house exterior with all doors numbered. Add documentation for each additional door. 
Existing Door Proposed Door 

Door 1: Complete a separate Section C for each door being 
modified. 
Original to the home:  Yes     No    Not Sure  

Work to be completed: 

___ Added     ___Removed     ___ Repaired     ___ Replaced 

Existing Material:  Proposed Material: 

Dimensions:  Width _______     Height _______ Dimensions:  Width _______     Height _______ 
Configuration with picture (i.e., glass panes, divisions, 
decorative details & panels): 

Configuration with picture (i.e., glass panes, divisions, decorative 
details & panels): 

Indicate the reason for change: 

See additional notes document.

502 Plum Street 
1 24' 17'x10' 161'

■

■

Entire Roof

■ Reshingle roof
Asphalt shingles Timberline Asphalt Shingles 

10/12 10/12

Add gutters and downspouts
Aluminum 6"

1 2

■

Fiberglass
36" 82"

12 panel wood door and
storm door

✔

Fiberglass
36" 82"

Half lite, one panel

Safety, weatherproofing, and aesthetics
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D. WINDOWS   Not applicable      SEE SECTION 4.5, 5.5, or 5.11 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
Number of windows to be:  Added:  _______        Removed: ________ 

          Repaired: ______       Replaced:  In kind   _____   Different in style or material _ ___ 

Minimum Guidelines: Window Sill – thickness of 1-1/2” and Window Casing or Trim – thickness of 3-1/2” 

Attach a diagram of the house exterior with all windows numbered. Add documentation for each additional window. 

Existing Windows Proposed Windows 

Window 1: Complete a separate Section D for each window 
being modified if it is a different size, configuration, etc. 

Original to the home:  Yes     No    Not Sure 

Work to be completed: 

___ Added     ___Removed     ___ Repaired     ___ Replaced 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): 
Include a picture 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): Include 
a picture 

Width:                Height:               Depth: Width:                Height:               Depth: 

Existing Material: Proposed Material: 

Sill:     Length:                Thickness:           Depth: Sill:     Length:                Thickness:           Depth: 

Existing Material: Proposed Material: 

Casing / Trim:  Width:            Height:                 Depth: Casing / Trim:  Width:            Height:                 Depth: 

Existing Material: Proposed Material: 

Shutters: Shutters: 

Existing Material: Proposed Material: 
Indicate the reason for change: 

E. PORCHES   Not applicable        SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
New materials should match the historic material, composition, shape, size, and other visual qualities. 
Work to be done:    Repair flooring      Repair ceiling     Repair columns      Repair/Add Skirting   Repair/Add Screening 

Flooring =  Alter    Replace   Repair       Columns =  Alter    Replace    Repair

Balustrade =  Alter   Replace    Repair        Ceiling =  Replace   Repair      Skirting =  New   Replace   Repair

Location (Attach pictures for all work including existing and proposed; Survey may be requested): 
FLOORBOARDS: Number of boards to be:          _____Repaired            _____Replaced            _____Altered 
Replacement of flooring should match the historic floorboard orientation. Replacement of an entire porch floor, ensure the new 
floor slopes away from the building. 

     Existing Condition: Original   Not Original   Not Sure Proposed 

Existing Material: Proposed Material: 

Dimensions: Length:               Width:          Depth: Dimensions: Length:               Width:          Depth: 

CEILING 

Existing Condition: Original   Not Original   Not Sure Proposed 

Existing Material: Proposed Material: 

COLUMNS 

Existing Condition: Original   Not Original   Not Sure Proposed 

Existing Material : Proposed Material : 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

CONTINUE COMPLETING THIS SECTION ON PAGE 4 

2 2

No grid
32" 58"

■

5.5"
Wood

2 over 2 double hung to match
36" 60" 5.5"

Vinyl

wood
34" 1" 2"

✔

Vinyl
38" 1" 2"

Wood
34" 58" 2"

Azek
36" 60" 2"

✔

Failing and kitchen layout changes.

■

■

■
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BALUSTRADE 

Existing Condition: Original   Not Original   Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 

SCREENING 

Existing Condition: Original  Not Original  Not Sure Proposed Work:  New   Replace   Repair 

Existing Material: Proposed Material: 

SKIRTING 

Existing Condition: Original  Not Original  Not Sure Proposed Work:  New   Replace   Repair 

Existing Material: Proposed Material: 
If replacing any item above, indicate the reason for replacement: 

If altering any item above, describe any proposed change (material, size, etc.): 

F. STEPS/STOOPS/RAILINGS   Not applicable  SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach pictures; Survey may be requested): 

Number of Steps to be:          _____Repaired            _____Replaced            _____Altered 
Existing Condition: Original  Not Original  Not Sure Proposed 

Existing Material: Proposed Material: 
Dimensions: Rise:                Run:          Tread Width: Dimensions: Rise:                Run:          Tread Width: 

If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Stoop to be:          _____Repaired            _____Replaced            _____Altered 

Existing Condition: Original  Not Original  Not Sure Proposed 

Existing Material : Proposed Material : 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Number of Railings to be:          _____Repaired            _____Replaced            _____Altered 

Location (Attach pictures; Survey may be requested): 

Existing Condition: Original  Not Original  Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

■

None Pressure Treated pine.

See sketch

The porch is currently enclosed, we want to restore it to the original layout.

Off of front porch
5

■

wood
7" 55" 11"

Brick
7" 55" 11"

Reconfiguring and removing the landing since opening the porch.

2

■

Pressure treated pine.

See sketch

The porch is currently enclosed. We would like to restore it and use as much of the original material 
as possible but do not yet know the condition. See sketch.
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G. SIDING           Not applicable      SEE SECTION 4.4, 5.4, or 5.9 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          Minor Repair Full Re-Siding (same material) Full Re-Siding (Change of material)

Location (Attach diagram & pictures): 

Existing Siding Proposed Siding 

Original to the home:    Yes    No      Not sure     

Existing Material: Proposed Material: 

Dimensions:     Thickness:         Width: Dimensions:    Thickness:                  Width: 
Indicate the reason for change, e.g., underlying material condition, rot: 

H. TRIM WORK     Not applicable      SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          Minor Repair Alteration

Location (Attach diagram & pictures): 

Existing Trim Proposed Trim 

Existing Condition: Original  Not Original  Not Sure 

Existing Material: Proposed Material: 

Dimensions:   Width:                Height:                 Depth: Dimensions:  Width:                Height:                 Depth: 

Style / Design: Style / Design: 
Reason for repair or alteration (change of material or design): 

I. MASONRY     Not applicable      SEE SECTION 4.3 or 5.3 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          New foundation Substantial Reconstruction Minor Repair Repointing

Location (Attach diagram & pictures): 
Existing Masonry Proposed Masonry 

Existing Condition: Original  Not Original  Not Sure 

Existing Material: Proposed Materials: 

Existing mortar:             Joints: Mortar to be used:             Mortar joints: 
Other / Additional Notes: (Unpainted masonry cannot be painted.) 

Existing Chimney Proposed Chimney 

Show location and document conditions with photographs Repair     Remove      Add a chimney cap
Indicate the reason for change and materials: 

J. HARDSCAPING    Not applicable    SEE SECTION 9.1 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
Location (Attach Si e Plan/Survey & pictures):        

Driveway:                Length:     Width:       Materials:    

Walkway:  Length:                Width:    Materials: 

Other Paving:  Length:         Width:     Materials:    

■

Two different types of asbestos siding as well as vinyl. Hardie

There are three different types of siding on the house. Some of which does not have any weather barrier between it and the structure.

■

■

Wood and vinyl Azek

Changing for consistency.

■

■ 25' 10' Crushed shell
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K. FENCE OR WALL      Not applicable     SEE SECTION 9.  OF THE HISTORIC DISTRICT DESIGN GUIDELINES
Type of work:  New     Repair % of structure ___          Replace In kind   _____ Different in style or material _____

Location (include survey showing location, setbacks, and height)

Existing Material: Proposed Material

Height: Height:
Describe the style: Describe the style:

L. DECKS & PATIOS    Not applicable       SEE SECTION 9.3 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
Location (Attach Site Plan/Survey & pictures):

Deck:       Length: Width:      Materials:    

Patio:      Length: Width:      Materials:    

M. APPURTENCES        Not applicable       SEE SECTION 9.4 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
Location (Attach Site Plan/Survey & pictures):

New Repair Replacing Other:

Outdoor Shower:       Enclosed            Length:         Width:

Material: Foot Pad Material:

Other, describe:

Dimensions: Material

Other:

Dimensions: Material

I hereby certify that I have the authority to make the foregoing application, that the information given is true and correct, and that 
the construction or improvements will conform to the regulations in the Virginia Statewide Building Code, all pertinent Town 
Ordinances, including fire, sewer and water ordinances, and private building restrictions, if any, which may be imposed on the 
property by deed. Furthermore, I certify that the changes to the improvement before or during construction will be provided to the 
Zoning Administrator and Building Official before such changes are constructed.

Applicant’s signature:  ___________________________________      Date: ______________________

Zoning Administrator’s signature:  _________________________   Date: ______________________

Zoning Ordinance Article VIII Section: ______________ 

________________________

✔

Rear property line - 6'
Pressure treated deck boards

6'
horizontal spans with 1' gaps between boards

22.5' 6' pressure treated deck boards

Rear corner of deck
■

■ 4' 4'
Pressure treated deck boards pressure treated deck boards

3/4/2025





502 Plum Street 

 

Photo 1 – House view from the south. Windows 1-4 to be removed. Windows 5 and 6 moved (6 is on the 
other side of the house). Windows 7 and 8 added on the addiƟon. See the sketch. The door (1) will also 
be removed and replaced. 

Photo 2 – House view from the east. Windows 2 and 4 removed. Window 5 moved. Porch removed. Deck 
extended around rear of home. 

Photo 3 – Close up from south. Windows labeled “3” removed to restore porch. 

Photo 4 – House view from the Southwest. Door 2 removed. Windows labeled “3” removed and porch 
opened up. Stairs and landing removed and replaced. 

Photo 5 – House view from Northwest. Door 2 removed. Windows labeled “3” removed and porch 
opened up. Stairs and landing removed and replaced. 

Photo 6 – House view from North. Window labeled “6” to be relocated. See sketch. Also note differences 
in siding material. 

Photo 7 - House view from Northeast. Window labeled “6” to be relocated. See sketch. Also note 
differences in siding material and proximity to neighboring home.  

 

 

 

 

Windows (Red) 

1, 2, 3, and 4 Removed 

5 and 6 Moved 

7 and 8 Added 

 

Doors (Blue) 

1 – Removed 

2 - Removed 

 



Mayer 502 Plum 

COA Applica on  

Addi onal Notes 

 

Part 5: Renova ng and expanding 502 Plum Street to include the following: new roof, new siding, 
opening up the enclosed front porch, removing the front stairs and landing, replacing front stairs with 
brick stairs, removing outdoor hvac units and reloca ng to opposite side of house, removing side 
awning, replacing side door, removing side deck and landing, construc ng new deck and landing to wrap 
around rear of home, adding outdoor shower on rear corner of new deck, construc ng roof over rear 
deck, removing two lower windows on rear corner near side door, adding onto the home above the 
exis ng rear addi on to e in with exis ng roof and pitch, removing one upstairs window, moving one 
upstairs window, adding two upstairs windows to the addi on. 

















Still in scope of work

Still in scope of work

Rear Porch has been removed from scope of work.
Side Overhang still proposed to extend around rear of house.





Proposed Materials

AZEK Classic Trim
Sill: 38” (L) X 1-1/2” (Thickness) X 2” (Depth)
Casing / Trim: 36” (W) X 60” (H) X 2-1/2” (Depth)

Hardie Plank Lap Siding
Smooth – Statement Collection 
8-1/4” (W) X 12’ (L) X 5/16” (Thickness) X 7” (Exposure Width)

Weather Shield Standard Ground Contact Pressure – Treated Southern Yellow Pine Decking Board
5/4” X 6” X 8’

Loudon Windows – Pro-Tech 400 Series
2/2 – Vinyl Double Hung SDL
36” (W) X 60” (H) X 2” (D)



Door – Smooth-Star: AZEK - Style No. S1450
Half Lite/1-Panel
Prairie Style Glass                                                                                              

                                                              

Porch Balustrades and Columns – Pressure Treated Wood (Example Below)
Square 2 X 2 Pickets, 2 X 4 Rails, 4 X 4 Columns

Fence – Wood



Agenda Item 6D (3) 

 

314 Tazewell Avenue  
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APPLICANT: Dave McCormack TYPE OF APPLICATION: Pre-Application / 
Certificate of Appropriateness  

  
SITE ADDRESS: 314 Tazewell Avenue  WORK TO BE PERFORMED: Renovate the front 

porch and steps, increase rear porch size, replace garage 
door, install outdoor rear shower 

TAX MAP: 83A3-1-497 & 83A3-1-500 CURRENT ZONING: Residential - (R-1) 
LOT SIZE: 11,200 sq. ft. HISTORIC REGISTER: CONTRIBUTING 

Description: Ca. 1909, Queen Anne 
Accessory Structure: Garage CONTRIBUTING 
Accessory Structure: Shed CONTRIBUTING 

 
DATE APPLICATION RECEIVED: March 4, 2025 
PRE-APPLICATION MTG: April 15, 2025 
DATE APPLICATION DEEMED COMPLETE: April 7, 2025 
LEGAL DEADLINE: HDRB Decision (90 Days from Complete Application): July 7, 2025 

 
The applicant is seeking complete the following: 
Renovations: 
Main Structure:  

• Front / Side Porch: Replace existing vinyl Round Columns with new 4 x 4 TimberTech Square 
Columns which will be realigned to fit historic home; New Balusrades will be Timbertech 
Square: 2 x 2 Pickets, 2 x 4 Rails. 

 
• Rear Porches: (1) Increase size of existing 1st and 2nd Story porches; (2) Replace: Roof: 

Architectural Shingles; Flooring: existing with TimberTech Composite Deck; Balustrades & 
Columns: existing with TimberTech Square: 2 x 2 Pickets, 2 x 4 Rails, 4 x 4 Columns; 
Screening: East Side: TimberTech Cladding and Remainer: Metal Screening; Door: Screen; 
Skirting: Wood Trellis 

 
Rear Brick Walkway and Stairs: Remove existing. 
 
Driveway: Repour and Expand Concrete 
 
Fence: Replace Horizontal Slated Panel Wood if needed 
 
  

  
  

  
  

HISTORIC DISTRICT REVIEW BOARD  
STAFF REPORT 

Meeting Date: April 15, 2025 
Item #: 6D (3) – 314 Tazewell Street 
Prepared by:  Tracy Outten, Planning/Zoning Assistant – Preservation & Zoning Admin 
Reviewed by:  Katie H. Nunez, Director of Planning & Zoning Administrator 
Date:  April 7, 2025 
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New: 
Gutters & Downspouts: Concealed in Hardie Wrapped Soffit 
Enclosed Rear Shower: Under 2nd Story Porch 
 
AERIAL MAP:          

 
 
MATERIALS: 
Roof: Gutters and Downspout: Metal Concealed in Hardie Wrapped Soffit 
 
Front / Side Porch: Balustrades & Columns: TimberTech Square: 2 x 2 Pickets, 2 x 4 Rails, 4 x 4 
Columns 
 
Rear Porches: Roof: GAF Timberline Architectural Shingles; Ceiling: Beadboard; Flooring: existing 
with TimberTech Composite Deck; Balustrades & Columns: existing with TimberTech Square: 2 x 2 
Pickets, 2 x 4 Rails, 4 x 4 Columns; Steps: Trex Composite Decking; Screening: East Side: 
TimberTech Cladding 4” (W) x ½” (Gap) and Remainer: Metal Screening; Door/s: Screen (material 
specification is required); Skirting: Wood Trellis 
 
Outdoor Shower: Siding: Hardie plank Lap Siding: 8-1/4” (W) x 12’ (L) x 5/16” (Thickness) x 7” 
(Exposure); Flooring: Concrete Slab; Door: 
 
Driveway: Concrete 
 
Hardscaping around Pool: Natural Flagstone 
 
Fence: Horizontal Slated Panel Wood 
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  STAFF ANALYSIS: 
ZONING COMPLIANCE 
The property is a legal, conforming use. The proposed renovations and additions to the two-story 
single-family dwelling, driveway, and installations of the outdoor shower, pool with surrounding 
hardscaping, and fence are in conformance with the Zoning Ordinance based on this application to the 
HDRB. However, an updated survey needs to be submitted before full zoning compliance can be 
given. 
 
Any property within the Historic District Overlay is required to meet the Historic District Overlay 
Design Guidelines, which are superimposed on the underlying zoning district regulations.  
 
HISTORIC DISTRICT OVERLAY DESIGN GUIDELINES: 
Section 3.1: Architectural Character 
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-14 – Queen Anne) 
Section 4.2: Roofs 
Section 4.4: Woodwork – Exterior Wall, Decorative Trim, & Porches 
Section 4.5: Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.2: Roofs 
Section 5.4: Woodwork – Exterior Wall, Decorative Trim, & Porches 
Section 5.4.2: Porches 
Section 5.5: Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.6: New Additions to Contributing Buildings 
Section 7.1: Alternative Materials 
Section 9.1: Hardscaping 
Section 9.2: Fences & Freestanding Walls 
Section 9.4: Appurtenances 
 
STAFF RECOMMENDATION: 
Staff is requesting the HDRB to review the application material submitted by the applicant and 
determine if the materials for the proposed renovations and additions to the two and a half story single-
family dwelling, accessory structure, outdoor shower, driveway, pool hardscaping, and fence reflect 
the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate of 
Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from the 
date of issuance if the work authorized thereby is not commenced by the end of such six (6) month 
period; and further, any such certificate shall also expire and become null and void if such authorized 
work is suspended or abandoned for a period of six (6) months after being commenced. 
 
Attachments:  
Attachment 1 – Application and Documents 
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Certificate of Appropriateness Application
Renovation 

Revised 1Ϯ/2024 

Taxes

Planning & Zoning Department
2 Plum Street; Cape Charles, VA 23310

757-331-3259 x31

Violations

Fee

planningtech@capecharles.org
Decision

Budget Code:  HISTF 100-3100-1100             Budget Code VIOLATIONS:  PERMZ 100-3100-1370
PART 1: APPLICATION NOTES

A Certificate of Appropriateness is required for all applications for zoning clearances and permits involving any exterior alteration, 
modification, restoration, reconstruction, demolition, new construction or moving of a property within the Cape Charles Historic 
District Overlay.

Minor Exterior Work* is exterior maintenance and repair, replacement of missing or broken windowpanes, roofing shingles, slates, 
tiles, porch floors, posts, rails, or shutters where no substantial change to design or material is proposed and other minor changes 
that do not materially change the historic characteristics of the building may be reviewed by the Zoning Administrator. Upon 
approval the applicant is responsible for confirming and obtaining all necessary building permits.

Major Exterior Work: is any alteration of the architectural style of a structure or its significant architectural elements, 
modifications, additions, and any major or minor work not eligible for administrative review must be reviewed and approved* by 
the Historic District Review Board. Upon approval the applicant is responsible for confirming and obtaining all necessary building 
permits.

Note: A pre-application meeting is available upon request prior to submitting this application.
The following documents must be submitted to the Town before this application can be reviewed. In addition to these documents, 
the COA application and requested supporting information relevant to the applicable sections must be deemed complete by 
department staff prior to being evaluated.
܆ A) Zoning Clearance Application ܆ B) Photos of existing condition ܆ C) Owner Permission Affidavit
܆ D) Payment of COA Fee (Residential – Minor $75, Major $150 / $500 OR Commercial/Commercial Residential - $1,000)
܆ E) Site Plan/Survey ܆ F) Material Specifications ܆ G) Tree Permit Application

Owner signature: Date: 
PART 2: PROPERTY INFORMATION

Property Address: Tax Map #:

Is there an active Certificate of Appropriateness on this property?  ܆ No       ܆ Yes ______ Date Zoning District: 

PART 3: PROPERTY OWNER INFORMATION
Name and/or Company:

Mailing Address:

Phone Number:

Email:

PART 4: APPLICANT INFORMATION
܆ Check here if the applicant is owner. (If applicant is not the property owner, an Owner’s Permission Affidavit must be

attached.)
Name and/or Company:

Mailing Address:

Phone Number:

Email:

314 Tazewell Avenue 83A3-1-497
✔ R-1

Dave McCormack
314 Tazewell Avenue, Cape Charles, VA 23310

804-677-5728
dave@waukeshaw.com

Paid

NA

Paid

HDRB

Dave McCormack
DAVE MCCORMACK

Dave McCormack
245 E BANK ST, PETERSBURG VA  23803

Dave McCormack
(804)677-5728

Dave McCormack
JOHNDAVIDMCCORMACK@GMAIL.COM
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PART 5: PROJECT INFORMATION – Describe in detail proposed work. 
(If any tree removal is being proposed a Tree Permit Application must be completed): 

PART 6. ALTERATIONS, REPAIRS OR ADDITIONS 

Select the type of work to be performed (check all that apply): 
Addition܆ Doors܆ Windows܆ Porch܆      Masonry܆ Roofs܆ Steps/Stoop & Railings܆       Siding܆
Trim Work܆ Fence or Wall܆ Partial demolition܆ Hardscaping܆ Appurtenances܆ :Other܆

A. ADDITION  ܆܆ Not applicable   SEE SECTION 5.6 or 5.12 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Location (Attach a diagram; Survey/Site Plan is required): 

Stories:  Building height: Footprint:         Gross square footage: 

Complete all sections below that apply to your addition and supply elevation drawings. 

B. ROOF ܆ Not applicable   SEE SECTION 4.2, 5.2, or 5.8 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Type of work:  ܆ New     ܆ Repair % of roof structure ___  ܆Reroofing:  In kind   _____   Different in style or material _____

܆ Add/Repair Gutters and downspouts ܆ Solar Panels ܆ Other Solar Installation

Location (Pictures of existing condition): 
Existing Roof Proposed Roof 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed Work: 

Existing Material: Proposed Material: 

Pitch: Pitch: 

Gutters & Downspouts: (Pictures of Location & Material Specs) Solar: (Pictures of Location & Material Specs) 

Proposed Work: Proposed Work: 

Proposed Material: Proposed Material: 
Other / Additional Notes: 

C. DOORS ☐ Not applicable    SEE SECTION 4.5, 5.5, or 5.11 OF THE HISTORIC DISTRICT DESIGN GUIDELINES 

Number of doors to be:  Added:  _______        Removed: ________ 

    Repaired: ______       Replaced:  In kind   _____   Different in style or material _____ 

Attach a diagram of the house exterior with all doors numbered. Add documentation for each additional door. 
Existing Door Proposed Door 

Door 1: Complete a separate Section C for each door being 
modified. 
Original to the home: ܆ Yes     ܆No    ܆Not Sure  

Work to be completed: 

___ Added     ___Removed     ___ Repaired     ___ Replaced 

Existing Material:  Proposed Material: 

Dimensions:  Width _______     Height _______ Dimensions:  Width _______     Height _______ 
Configuration with picture (i.e., glass panes, divisions, 
decorative details & panels): 

Configuration with picture (i.e., glass panes, divisions, decorative 
details & panels): 

Indicate the reason for change: 

Renovate front porch; Increase size of rear / side porch; and install hardscaping, enclosed outdoor
shower and fencing

rear / side porch
2 16'

■

■

Addition
tar shingle GAF Architectural Shingles

Installing gutters & downspout
metal concealed in Hardie Warpped Soffit

■

✔

Dave McCormack
368.25 SF

Dave McCormack
368.25 SF

Dave McCormack
100%

Dave McCormack
X

Dave McCormack
X

Dave McCormack
X

Dave McCormack
UNSURE

Dave McCormack
WILL MATCH EXISTING

Dave McCormack
INSTALL GUTTERS AND DOWNSPOUTS

Dave McCormack
METAL GUTTERS AND DOWNSPOUTS

Dave McCormack

Dave McCormack
X

Dave McCormack
X

Dave McCormack
X (FOR GARAGE DOORS)

Dave McCormack

Dave McCormack
(ADDING SCREEN DOOR)

Dave McCormack

Dave McCormack
X

Dave McCormack
X

Dave McCormack

Dave McCormack
Two vinyl garage doors

Dave McCormack
COMPOSITE

Dave McCormack

Dave McCormack
8’

Dave McCormack
7’

Dave McCormack
8’

Dave McCormack

Dave McCormack
7’

Dave McCormack

Dave McCormack
NO GLASS IN EXISTING

Dave McCormack
SEE PHOTO — WILL HAVE GLASS AT TOP 1/3

Dave McCormack
ADDING SCREEN DOOR IN BACK PORCH; GARAGE DOORS ARE VINYL/DAMAGED
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D. WINDOWS  ☐☐ Not applicable      SEE SECTION 4.5, 5.5, or 5.11 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Number of windows to be:  Added:  _______        Removed: ________ 

          Repaired: ______       Replaced:  In kind   _____   Different in style or material _____ 

Minimum Guidelines: Window Sill – thickness of 1-1/2” and Window Casing or Trim – thickness of 3-1/2” 

Attach a diagram of the house exterior with all windows numbered. Add documentation for each additional window. 

Existing Windows Proposed Windows 

Window 1: Complete a separate Section D for each window 
being modified if it is a different size, configuration, etc. 

Original to the home: ܆ Yes     ܆No    ܆Not Sure 

Work to be completed: 

___ Added     ___Removed     ___ Repaired     ___ Replaced 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): 
Include a picture 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): Include 
a picture 

Width:                Height:               Depth: Width:                Height:               Depth: 

Existing Material: Proposed Material: 

Sill:     Length:                Thickness:           Depth: Sill:     Length:                Thickness:           Depth: 

Existing Material: Proposed Material: 

Casing / Trim:  Width:            Height:                 Depth: Casing / Trim:  Width:            Height:                 Depth: 

Existing Material: Proposed Material: 

Shutters: Shutters: 

Existing Material: Proposed Material: 
Indicate the reason for change: 

E. PORCHES  ☐☐ Not applicable        SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
New materials should match the historic material, composition, shape, size, and other visual qualities. 
Work to be done:   ܆ Repair flooring     ܆ Repair ceiling    ܆ Repair columns     ܆ Repair/Add Skirting  ܆ Repair/Add Screening 

Repair ܆   Replace ܆   Alter ܆ = Columns ܆      Repair܆   Replace ܆   Alter ܆ = Flooring܆

܆ Balustrade = ܆ Alter  ܆ Replace   ܆ Repair       ܆ Ceiling = ܆ Replace  ܆ Repair     ܆ Skirting = ܆ New  ܆ Replace  ܆ Repair

Location (Attach pictures for all work including existing and proposed; Survey may be requested): 
FLOORBOARDS: Number of boards to be:          _____Repaired            _____Replaced            _____Altered 
Replacement of flooring should match the historic floorboard orientation. Replacement of an entire porch floor, ensure the new 
floor slopes away from the building. 

     Existing Condition: ܆Original   ܆Not Original   ܆Not Sure Proposed 

Existing Material: Proposed Material: 

Dimensions: Length:               Width:          Depth: Dimensions: Length:               Width:          Depth: 

CEILING 

Existing Condition: ܆Original   ܆Not Original   ܆Not Sure Proposed 

Existing Material: Proposed Material: 

COLUMNS 

Existing Condition: ܆Original   ܆Not Original   ܆Not Sure Proposed 

Existing Material & Design: Proposed Material & Design: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

CONTINUE COMPLETING THIS SECTION ON PAGE 4 

KƌiginĂů͗ zes EŽ ;�ƚƚĂĐŚ >ŽĐĂƚiŽn WiĐƚƵƌeͿ ZeƉĂiƌ ZeƉůĂĐe Eeǁ ;�ƚƚĂĐŚ >ŽĐĂƚiŽn WiĐƚƵƌeͿ

■

■

■

vinyl round TimberTech Square
4 4

Dave McCormack
FRONT PORCH ONLY THIS SECTION

Dave McCormack

Dave McCormack

Dave McCormack
COMPOSITE ROUND

Dave McCormack

Dave McCormack

Dave McCormack
COMPOSITE ROUND

Dave McCormack
X

Dave McCormack

Dave McCormack

Dave McCormack
X

Dave McCormack
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BALUSTRADE 

Existing Condition: ܆Original   ܆Not Original   ܆Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 

SCREENING 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed Work: ܆ New  ܆ Replace  ܆ Repair 

Existing Material: Proposed Material: 

SKIRTING 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed Work: ܆ New  ܆ Replace  ܆ Repair 

Existing Material: Proposed Material: 
If replacing any item above, indicate the reason for replacement: 

If altering any item above, describe any proposed change (material, size, etc.): 

F. STEPS/STOOPS/RAILINGS  ☐☐ Not applicable  SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach pictures; Survey may be requested): 

Number of Steps to be:          _____Repaired            _____Replaced            _____Altered 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed 

Existing Material: Proposed Material: 
Dimensions: Rise:                Run:          Tread Width: Dimensions: Rise:                Run:          Tread Width: 

If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Stoop to be:          _____Repaired            _____Replaced            _____Altered 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed 

Existing Material & ^iǌe: Proposed Material & ^iǌe: 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Number of Railings to be:          _____Repaired            _____Replaced            _____Altered 

Location (Attach pictures; Survey may be requested): 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

■

TimberTech
2 2

Square

front
■

TimberTech

Square

Dave McCormack
N/A, VINYL, COMPOSITE

Dave McCormack
N/A

Dave McCormack
MISSING

Dave McCormack
X

Dave McCormack
NO CHANGE TO FRONT STAIRS

Dave McCormack
ALL

Dave McCormack
NONE, VINYL

Dave McCormack
DOES NOT EXIST
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G. SIDING          ☐☐ Not applicable      SEE SECTION 4.4, 5.4, or 5.9 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          ܆Minor Repair Full Re-Siding (same material)܆ ܆ Full Re-Siding (Change of material)

Location (Attach diagram & pictures): 

Existing Siding Proposed Siding 

Original to the home:   ܆ Yes   ܆ No     ܆ Not sure     

Existing Material: Proposed Material: 

Dimensions:     Thickness:         Width: Dimensions:    Thickness:                  Width: 
Indicate the reason for change, e.g., underlying material condition, rot: 

H. TRIM WORK    ☐☐ Not applicable      SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          ܆ Minor Repair Alteration܆

Location (Attach diagram & pictures): 

Existing Trim Proposed Trim 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure 

Existing Material: Proposed Material: 

Dimensions:   Width:                Height:                 Depth: Dimensions:  Width:                Height:                 Depth: 

Style / Design: Style / Design: 
Reason for repair or alteration (change of material or design): 

I. MASONRY    ☐☐ Not applicable      SEE SECTION 4.3 or 5.3 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:          ܆New foundation Substantial Reconstruction܆ Minor Repair܆ Repointing܆

Location (Attach diagram & pictures): 
Existing Masonry Proposed Masonry 

Existing Condition: ܆Original  ܆Not Original  ܆Not Sure 

Existing Material: Proposed Materials: 

Existing mortar:             Joints: Mortar to be used:             Mortar joints: 
Other / Additional Notes: (Unpainted masonry cannot be painted.) 

Existing Chimney Proposed Chimney 

Show location and document conditions with photographs ܆ Repair     ܆Remove     ܆ Add a chimney cap
Indicate the reason for change and materials: 

J. HARDSCAPING   ܆܆ Not applicable    SEE SECTION 9.1 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach Siƚe Plan/Survey & pictures):        

    :Driveway:                Length:     Width:       Materials܆

:Walkway܆  Length:                Width:    Materials: 

:Other Paving܆  Length:         Width:     Materials:    

■

■

Side and Rear
■ Concrete
■ Blue Flagstone (House sides)

around pool Blue Flagstone

Dave McCormack

Dave McCormack
WHITE

Dave McCormack

Dave McCormack
WHITE

Dave McCormack

Dave McCormack
VAR

Dave McCormack
30’

Dave McCormack
VAR

Dave McCormack
VAR

Dave McCormack
VAR

Dave McCormack
VAR
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D. WINDOWS  ☐ Not applicable      SEE SECTION 4.5, 5.5, or 5.11 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Number of windows to be:  Added:  _______        Removed: ________ 

          Repaired: ______       Replaced:  In kind   _____   Different in style or material _____ 

Minimum Guidelines: Window Sill – thickness of 1-1/2” and Window Casing or Trim – thickness of 3-1/2” 

Attach a diagram of the house exterior with all windows numbered. Add documentation for each additional window. 

Existing Windows Proposed Windows 

Window 1: Complete a separate Section D for each window 
being modified if it is a different size, configuration, etc. 

Original to the home: ☐ Yes     ☐No    ☐Not Sure 

Work to be completed: 

___ Added     ___Removed     ___ Repaired     ___ Replaced 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): 
Include a picture 

Configuration (i.e., double-hung sash, 2/2, 6/1, 6/6, etc.): Include 
a picture 

Width:                Height:               Depth: Width:                Height:               Depth: 

Existing Material: Proposed Material: 

Sill:     Length:                Thickness:           Depth: Sill:     Length:                Thickness:           Depth: 

Existing Material: Proposed Material: 

Casing / Trim:  Width:            Height:                 Depth: Casing / Trim:  Width:            Height:                 Depth: 

Existing Material: Proposed Material: 

Shutters: Shutters: 

Existing Material: Proposed Material: 
Indicate the reason for change: 

E. PORCHES  ☐ Not applicable        SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES
New materials should match the historic material, composition, shape, size, and other visual qualities. 
Work to be done:   ☐ Repair flooring     ☐ Repair ceiling    ☐ Repair columns     ☐ Repair/Add Skirting  ☐ Repair/Add Screening 

☐Flooring = ☐ Alter   ☐ Replace   ☐Repair      ☐ Columns = ☐ Alter   ☐ Replace   ☐ Repair

☐ Balustrade = ☐ Alter  ☐ Replace   ☐ Repair       ☐ Ceiling = ☐ Replace  ☐ Repair     ☐ Skirting = ☐ New  ☐ Replace  ☐ Repair

Location (Attach pictures for all work including existing and proposed; Survey may be requested): 
FLOORBOARDS: Number of boards to be:          _____Repaired            _____Replaced            _____Altered 
Replacement of flooring should match the historic floorboard orientation. Replacement of an entire porch floor, ensure the new 
floor slopes away from the building. 

     Existing Condition: ☐Original   ☐Not Original   ☐Not Sure Proposed 

Existing Material: Proposed Material: 

Dimensions: Length:               Width:          Depth: Dimensions: Length:               Width:          Depth: 

CEILING 

Existing Condition: ☐Original   ☐Not Original   ☐Not Sure Proposed 

Existing Material: Proposed Material: 

COLUMNS 

Existing Condition: ☐Original   ☐Not Original   ☐Not Sure Proposed 

Existing Material & Design: Proposed Material & Design: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

CONTINUE COMPLETING THIS SECTION ON PAGE 4 

KƌiginĂů͗ zes EŽ ;�ƚƚĂĐŚ >ŽĐĂƚiŽn WiĐƚƵƌeͿ ZeƉĂiƌ ZeƉůĂĐe Eeǁ ;�ƚƚĂĐŚ >ŽĐĂƚiŽn WiĐƚƵƌeͿ

Dave McCormack
24’

Dave McCormack
18’

Dave McCormack
4”

Dave McCormack
9’

Dave McCormack
4”

Dave McCormack
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BALUSTRADE 

Existing Condition: ☐Original   ☐Not Original   ☐Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 

SCREENING 

Existing Condition: ☐Original  ☐Not Original  ☐Not Sure Proposed Work: ☐ New  ☐ Replace  ☐ Repair 

Existing Material: Proposed Material: 

SKIRTING 

Existing Condition: ☐Original  ☐Not Original  ☐Not Sure Proposed Work: ☐ New  ☐ Replace  ☐ Repair 

Existing Material: Proposed Material: 
If replacing any item above, indicate the reason for replacement: 

If altering any item above, describe any proposed change (material, size, etc.): 

F. STEPS/STOOPS/RAILINGS  ☐ Not applicable  SEE SECTION 4.4, 5.4, or 5.10 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach pictures; Survey may be requested): 

Number of Steps to be:          _____Repaired            _____Replaced            _____Altered 

Existing Condition: ☐Original  ☐Not Original  ☐Not Sure Proposed 

Existing Material: Proposed Material: 
Dimensions: Rise:                Run:          Tread Width: Dimensions: Rise:                Run:          Tread Width: 

If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Stoop to be:          _____Repaired            _____Replaced            _____Altered 

Existing Condition: ☐Original  ☐Not Original  ☐Not Sure Proposed 

Existing Material & ^iǌe: Proposed Material & ^iǌe: 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Number of Railings to be:          _____Repaired            _____Replaced            _____Altered 

Location (Attach pictures; Survey may be requested): 

Existing Condition: ☐Original  ☐Not Original  ☐Not Sure Proposed 

Existing Material: Proposed Material: 

Existing Dimensions: Height:          Width:   Diameter: Proposed Dimensions: Height:          Width:          Diameter: 

Existing Style / Design: Proposed Style / Design: 
If replacing, indicate the reason for replacement. If altering, describe any proposed change (material, configuration, size, etc.): 

Dave McCormack
Stepping up to rear porch

Dave McCormack
BRICK

Dave McCormack
WOOD/AZEK

Dave McCormack
12’

Dave McCormack
THERE IS NO STOOP

Dave McCormack
2”

Dave McCormack
2”

Dave McCormack
DOES NOT EXIST
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K.�FENCE OR WALL     ☐☐ Not applicable      SEE SECTION 9.Ϯ OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Type of work:  ܆ New     ܆ Repair % of structure ___          ܆ Replace In kind   _____  Different in style or material _____

Location (include survey showing location, setbacks, and height) 

Existing Material: Proposed Material 

Height: Height: 
Describe the style: Describe the style: 

L. DECKS & PATIOS    ☐☐ Not applicable       SEE SECTION 9.3 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach Site Plan/Survey & pictures): 

܆ Deck:       Length:  Width:      Materials:    

܆ Patio:      Length:  Width:      Materials:    

M. APPURTENCES        ☐☐ Not applicable       SEE SECTION 9.4 OF THE HISTORIC DISTRICT DESIGN GUIDELINES

Location (Attach Site Plan/Survey & pictures): 

܆ New ܆ Repair ܆ Replacing ܆ Other:

Outdoor Shower:       ܆ Enclosed            Length:         Width: 

Material: Foot Pad Material: 

Other, describe: 

Dimensions: Material 

Other: 

Dimensions: Material 

I hereby certify that I have the authority to make the foregoing application, that the information given is true and correct, and that 
the construction or improvements will conform to the regulations in the Virginia Statewide Building Code, all pertinent Town 
Ordinances, including fire, sewer and water ordinances, and private building restrictions, if any, which may be imposed on the 
property by deed. Furthermore, I certify that the changes to the improvement before or during construction will be provided to the 
Zoning Administrator and Building Official before such changes are constructed. 

Applicant’s signature:  ___________________________________      Date: ______________________ 

Zoning Administrator’s signature:  _________________________   Date: ______________________ 

Zoning Ordinance Article VIII Section: ______________  

✔

Rear
Wood Wood

Horizontal Slated Panel
■

■

■

Hardie Plank Lap Siding Concrete
Pool

Hot Tub

Dave McCormack
6’

Dave McCormack
6’

Dave McCormack
Home depot vertical slats

Dave McCormack

Dave McCormack
15’ X 30’

Dave McCormack
6”

Dave McCormack
5.4”

Dave McCormack
4/9/25



Scope of Work 
 
FRONT PORCH 
The railing is gone; remnants are vinyl. We will first push the columns together as described 
in the plans (see the picture in the plans) then building back the railing system to historic 
specifications. We have detailed those specifications and materials in the narrative I sent 
you last night. NO ADDITIONAL SF WILL BE ADDED FOR THIS CHANGE. 
 
DRIVEWAY 
We will be repouring the driveway in concrete, expanding it a few feet on the left to meet the 
brick foundation of the front porch. There is currently a thin strip of dirt there between the 
existing driveway and the house that tapers from about 3’ to zero as it approaches the back 
yard. We will fill this in with concrete when the driveway is repoured.  NO ADDITIONAL SF 
WILL BE ADDED FOR THIS CHANGE. 
 
GARAGE DOORS 
The existing garage doors are vinyl and broken. We will be replacing the garage doors with 
the doors I sent in the spec and dimensions I sent to you last night. The trim around the 
doors will be repaired in-kind with AZEK trim, the spec sent to you last night. NO 
ADDITIONAL SF WILL BE ADDED FOR THIS CHANGE. 
 
REAR PORCH 
Generally speaking, the existing 2 story rear porch will be expanded – more depth on the 
lower and upper levels, and wider on the upper level to expand over the existing porch and 
existing addition. The existing brick sidewalk and stairs, which are not original to the house, 
will be removed. Specifically, the entire porch assembly will be extended approximately 9’ 
into the yard, and a set of stairs, 12’ width, will be attached to the lower deck. The heights 
of each porch deck will remain the same. An AZEK/TimberTech screening material will be 
used on the east side of the porch at each level for privacy screening. Metal screening will 
wrap the entirety of the porch. A new screen door will be installed. The decking will be AZEK 
decking as described in my narrative from last night. Trim will be AZEK; Siding will be 
smooth Hardie lap siding; railing systems will be TimberTech – each of which was 
described in my materials list from last night. ADDITIONAL SF WILL BE 338 SF. 
 
OUTDOOR SHOWER AND STORAGE 
The existing double door crawl space entrance will be enclosed with a roof and an outdoor 
shower will be installed, side by side, at the back of the house, in line with the extended 
depth of the porch. Siding will be smooth Hardie lap siding. Trim will be AZEK as described 
in my materials list. The door will simply be a constructed rectangular structure clad in 
Hardie siding.   
NO ADDITIONAL SF WILL BE ADDED FOR THIS CHANGE – ANY ADDITIONAL SF WAS 
CALCULATED ABOVE IN DECK EXPANSION CALCULATION. 
 
POOL AND HARDSCAPE 
A pool will be installed measuring 15’ X 30’ as shown on the site plan and in that location, 
Page A101 of the submitted plan set. Hardscape will be flagstone surrounding the pool. NO 
ADDITIONAL SF WILL BE ADDED FOR THIS CHANGE. 
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House 

 
 

 



 
 

 
 

  



Garage 

 













































314 TAZEWELL AVE 
Proposed Materials 

 
TRIM – EXTERIOR SHOWER AND STORAGE 

 
 
SIDING – EXTERIOR SHOWER AND STORAGE 

 
 
SEAL PLATES, FRAMING GROUND CONTACT 

 
 
UPPER AND LOWER PORCH PRIVACY SCREENING 

TIMBERTECH CLADDING 
 4” WIDTH, ½” GAP 
 
 
 
 
 

  



PORCHES, RAILINGS 
Porch Balustrades and Columns – TIMBERTECH (Example Below) 
Square 2 X 2 Pickets, 2 X 4 Rails, 4 X 4 Columns – DETAILS ARE IN PLANS THAT WERE 
SUBMITTED 

 
 
REAR PORCH DECK BOARDS 

 TimberTech Composite Deck Board 
 

 

 

 

 

 

 

 

 
ROOF – REAR PORCH ROOF 

GAF Timberline Natural Shadow Charcoal Algae Resistant 
Architectural Shingles TO MATCH EXISTING 
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Mason Avenue 
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APPLICANT: Mitchell Homes 
OWNER: Eric Pulley 

TYPE OF APPLICATION: Pre-Application/Certificate of 
Appropriateness 

  
SITE ADDRESS: Lot 547 on Mason 
Avenue 

WORK TO BE PERFORMED: New 1,120 square feet, 2-
story single-family residence  

TAX MAP: 83A3-1-547 CURRENT ZONING: Commercial Residential (CR) 
LOT SIZE: 11,200 sq. ft. HISTORIC REGISTER: Not listed 

Description: N/A 
Accessory Structure: N/A 

 
DATE APPLICATION RECEIVED: February 13, 2025 
PRE-APPLICATION MTG: April 15, 2025 
DATE APPLICATION DEEMED COMPLETE: March 4, 2025 
LEGAL DEADLINE: HDRB Decision (90 Days from Complete Application): June 2, 2025 

 
The applicant is seeking to construct a new 1,120 sq. ft., two-story single-family residence with a 40’ x 
6’ (240 sq. ft.) front porch, a 4’ x 3’ (12 sq. ft.) rear stoop, and a 12’ x 12’ (144 sq. ft.) rear deck. The 
application also includes the installation of a 147 sq. ft. front concrete walkway. Although this lot is 
currently vacant, new construction should be compatible, sympathetic, and complementary to existing 
buildings. 
 
AERIAL MAP 

          
  

  
  

  
  

HISTORIC DISTRICT REVIEW BOARD  
STAFF REPORT 

Meeting Date: April 15, 2025 
Item #: 6D (4) – Lot 547 Mason Avenue (Tax Map #83A3-1-547) 
Prepared by: Tracy Outten, Planning/Zoning Assistant – Preservation & Zoning Admin 
Reviewed by: Katie H. Nunez, Director of Planning & Zoning Administrator 
Date: March 26, 2025 
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MATERIALS: 
Roof: House – Dimensional Fiberglass Shingles (Pitch: 4:12 & 12:12); Porch – Shingles (Pitch: 4:12) 
 
Fasia & Rake Board: 2 x 6 Aluminum Wrapped 
 
Gutters: 5” K-Style Aluminum 
 
Siding: Vinyl 
 
Windows: Ply Gen Pro Series: Double Hung Vinyl 1/1; Trim: Top: 6”, Side:5/4” X 4” PVC; Shutters: 
Vinyl 
 
Doors: Therma Tru Front: Fiberglass 3068 Craftsman 3-lite/2-panel; Rear Stoop: Fiberglass 2868 Steel 
1/2-lite with no grids; Rear Deck: Steel 5068 full lite French Door; Trim: PVC 
 
Front Porch: Decking: Pressure Treated Wood; Columns: 8’ x 8’ Cylindrical Fiberglass painted; 
Balustrade –Square PVC; Steps: Brick 
 
Foundation: Front: Brick Veneer; Sides & Rear: Parged block 
 
Rear Stoop: Pressure Treated Wood 
 
Rear Deck: Decking, Steps, & Railings: Pressure Treated Wood 
 
Front Walkway: Concrete 
 
STAFF ANALYSIS UPDATE 
ZONING COMPLIANCE 
The proposed project is seeking to construct 1,120 square feet, two-story single-family residence with a 
240 square feet front porch, 12 square feet rear stoop, 144 square feet rear deck, and the installation of 
a front walkway. The proposed materials are in conformance with the Zoning Ordinance for new 
construction and Zoning Compliance is achieved based upon this application to the HDRB. However, 
the site plan needs to be amended on several minor points related to including the required language 
concerning the CBPA and the RPA/RMA. 
 
Please note that a separate Zoning Compliance will be required upon the submission of a building 
permit application to ensure conformance that the HDRB Votes are fully referenced and contained in 
the building plans.  As of when the applicant submits for a building permit, a full set of building plans 
must be provided that includes a required Site Plan and Landscape Plan that details both the removal of 
existing trees if necessary and the proposed addition of trees to conform with CCZO Appendix G – 
Tree Conservation and Preservation Ordinance along with the Historic District Overlay Design 
Guidelines Section 9.5 Landscaping. 
 
Any property within the Historic District Overlay is required to meet the Historic District Guidelines, 
which are superimposed on the underlying zoning district regulations.  
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HISTORIC DISTRICT OVERLAY DESIGN GUIDELINES: 
Section 5.13: New Construction of Primary Buildings 
Section 9.1: Hardscaping (Driveways, Walkways, & Other Paving) 
Section 9.3: Decks, Ramps, & Patios 
Section 9.5: Landscaping 
 
STAFF RECOMMENDATION: 
Staff is requesting the HDRB to review the application material submitted provided by the applicant 
and determine if the proposed new home is in keeping with the Guidelines of the Historic District and 
reflect the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in the development of a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate of 
Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from the 
date of issuance if the work authorized thereby is not commenced by the end of such six (6) month 
period; and further, any such certificate shall also expire and become null and void if such authorized 
work is suspended or abandoned for a period of six (6) months after being commenced. 
 
Attachments:  
Attachment 1 – Zoning Checklist 
Attachment 2 – Application and Documents 



This Form Effective 3/1/2041  

 

ZONING REVIEW CHECK LIST  
  Commercial Residential District

   
 

Address of Property Mason Avenue 

Property Owner’s Name Eric Pulley 

Tax Map # 83A3-1-547 

Seeking Permit for: New 1,120 sq. ft, 2 story single-family residence with a 240 
sq. ft. front porch; 144 sq. ft. rear deck, and 12 sq. ft. rear 
stoop 

 
Verify that proposed use is allowed by right: Single Family dwelling or accessory building 
(shed, garage) or Home Occupations or other: New 1,120 sq. ft, 2 story single-family 
residence with a 240 sq. ft. front porch; 144 sq. ft. rear deck, and 12 sq. ft. rear stoop. 

1) Site Plan submitted? If not, have Applicant prepare and complete Site Plan in compliance with 
Appendix B.  MAS-LD dated 8/05/2024 

 
2) Lot & Dwelling Size & LOT COVERAGE 

ORDINANCE REQUIREMENT 
Lot Size Dwelling Unit Size LOT COVERAGE (Section 4.1 (E) (6)) 

Up to 5,600 sq ft Need to comply with Lot 
Coverage requirement 

The sum of the footprint square footage of all 
buildings on the lot shall be less than 50% of 
the total lot square footage 

5,600 Sq. Ft (40’ x 
140’) 

960 sq ft (min) to 2,400 sq ft. 
(max) 

5,601 – 8,400 sq. ft 960 sq ft (min) to 3,000 sq ft 
(max) 

8,401+ sq ft Max of 4,500 sq 
NOTES: - Ordinance adopted 7/14/1992 
(a) Patios, Porches, Decks, Attached Garages & Detached Accessory Structures are not included in the 
calculation of the dwelling unit square footage. 
(b) If multiple lots are used, see Section 4.1 (E) (7 & 8) for additional Lot Coverage Rules 
(c) If lot smaller than 5,600 sq ft, the total footprint area of all accessory building lot coverage shall 
not exceed ten percent (10%), per Section 4.1 (E) (12) 
 
LOT SIZE HOUSE 

SQ FT 
ACCESSORY 
STRUCTURE 
SQ FT 

TOTAL SQ FT 
OF ALL 
BUILDINGS 

LOT 
COVERAGE 
CALC 

In Compliance 
or Not? 

11,200 1,120 0 1,120 10% YES 
 

DECISION OF ZONING REVIEW 
BY: Tracy Outten, Planning & Zoning 
Asst. Preservation & Admin. 
DATE:  March 26, 2025                     
REVIEW DONE FOR: HDRB Meeting 
COMMENTS: 
DECISION:  

 

 

 



This Form Effective 3/1/2041  

 
3) Setbacks – Conforming Lots (5,600 sq ft):  

(a) Front:  30 ft or prevailing:  PREVAILING 24.2 ft. 
(b) Side:  5 ft:  Actual:  West: 10 ft.   East: 30 f.t 
(c) Rear:  25 ft:  67 ft. 

 If nonconforming lot, then rear setback may be 5 ft if lot less than 40 ft in width 
SEE NOTES FOR ACCESSORY BUILDINGS  

(d) Corner Lots – Minimum Side is 5 ft. or prevailing: NA 
NOTES: 

• DECKS & PATIOS NOT ALLOWED IN FRONT YARD;  
• See Section 4.2 (F) for Projections Allowed in Required Setbacks. 

4) Is there a fence/wall?  NO FENCE or WALL INDICATED. 
If yes, then minimum distance of 2 ft from any sidewalk, alley or public right of way; must be 1 inch 
from adjacent property boundaries. 
If yes, max height for rear fence is 6 ft & max height for side and/or front yard fence is 4 ft. 

 
6) Minimum Lot Width – 40 ft. 

 
7) Height Restrictions for Main Structure/House:  40 ft’ height max or 2 ½ stories:   Actual:  29 ft. 6in. 

(see Sec. 4.2 (C) for exceptions) 
 

8) Development Standards – HISTORIC DISTRICT REVIEW BOARD (HDRB) determines compliance 
with Historic District Guidelines and Overlay District Requirements 
a) Proportions – 1:1 to structures in neighborhood:  YES 
b) Scale and orientation:  YES 
c) Roof Pitch – prevailing standard or 8:12:  Actual: 3:12 & 12:12 
d) Windows & Doors:  YES 

• Double hung windows or prevailing standard; jalousie, picture, and horizontal windows 
only in traditional American ranch style architecture:  Double-hung 1/1 

• Exterior doors should be paneled or have glass panels; flush doors not allowed. 3-lite, 2-
panels; ½-lite, 2-panels; Full-lite French Door 

e) Porches – min depth of six feet & cover 80% of width of front building façade.:  40 ft.  & 100% 
 
ACCESSORY STRUCTURES ONLY – Additional Requirements: NOT APPLICABLE 
9) ACCESSORY STRUCTURE – Additional Requirements 

a) Not located in front or side yard:   _______________ 
b) No closer than 5 ft to any alley line: ________________ 
c) No closer than 2 ft to any side or rear lot line: ___________________ 
d) If lot frontage is less than 80 ft, then the sum of all accessory buildings shall be less than the 

footprint of primary residence or 550 sq. ft, whichever is the lesser:  _________________ 
e) If lot frontage is greater than or equal to 80 ft, the sum of all accessory buildings shall be less 

than the footprint of the primary residence or 660 sq. ft., whichever is less:   _____________ 
 
10) Height Restrictions for Accessory Structures:   

a) If house is no more than one story above grade, the height of Accessory Structure cannot be 
taller than house (Sec. 4.2 (E) (9): ________________ 

b) If house is more than one story above grade, then Accessory Structure shall be no higher than 2/3 the 
height of the main structure or 24 ft, whichever is less (Sec. 4.2 (E) (10):   _________________ 

 

 

 

 

 

 
 

 



This Form Effective 3/1/2041  

 
11) Distance between Accessory Structure and Main Building – min of 15 ft.:  N/A 

 
12) PHYSICAL CHARACTERISTICS:  Will there be an accessory dwelling?  NO 

a. Accessory dwellings shall be located in an accessory building.  
b. Accessory dwellings shall not have a floor area exceeding forty-five (45) percent of the floor 
area of the main building.  
 
MAIN BLDG FLOOR AREA 45% ALLOWANCE for ADU FLOOR AREA ACTUAL ADU FLOOR AREA 
   
 
c. Accessory dwellings shall have one kitchen, one bathroom, and a sleeping area.  
d. Accessory buildings shall not have the appearance of a single-family dwelling 

 
13) Occupancy characteristics for Accessory Dwelling Units – Affidavit signed and submitted re: NO 

STRS/no TRANSIENT OCCUPANCY – NOT APPLICABLE 

 

NA 

NA 



Address Tax Map # 83A3-1-547
Lot Size 11,200
Structure Square Footage
House 1,120.00
Front Concret Walkway 147.00
Front Porch 240.00
Front Steps 12.00
Rear Deck & Steps 152.00
Total 1,671.00
Total Lot Coverage 14.92%
NOT INCLUDED

Rear Stoop & Steps 20
Total Square Footage Not included 20

Total Lot Coverage  Breakdown - APPROVED - 3/26/2025



Paid

NA

$1,000 PD

HDRB









MITCHELL HOMES, INC.
14300 SOMMERVILLE COURT MIDLOTHIAN, VA 23113

PHONE: 804-378-5211   FAX: 804-378-0811

www.MITCHELLHOMESINC.com  

ALL WORK SHALL CONFORM WITH ALL GOVERNING LAWS, 
CODES AND ORDINANCES INCLUDING, BUT NOT LIMITED 

TO, THE VIRGINIA RESIDENTIAL CODE (2021).

I acknowledge that I have thoroughly reviewed these floorplans, elevations and Option Selections in their 
entirety with my New Home Consultant.  I acknowledge that any and all changes and/or corrections that I would 
like made to these floorplans, elevations, and /or Option Selections have been clearly indicated as such.  By 
signing below, I understand that any change made after these floorplans, elevations, and/or Option Selections 
have been signed today will incur a $1500.00 late change fee, plus the cost of the change.  

Customer _________________________________________

Customer _________________________________________

Witness   _________________________________________

Date        _______________________

CUSTOM PRICE REQUESTS:

_____ Yes, Waiting for customer confirmation, please hold permit set. 

_____ No

THE PULLEY, E. RESIDENCE

SALES PLAN
FEBRUARY 3, 2025



FIRST FLR

FIRST FLR TOP PLATE

9'
 - 

1 
1/

2"

FIRST FL WD. HD HGT

7'
 - 

8"

DIMENSIONAL FIBERGLASS SHINGLES

UPGRADED VINYL SIDING

RUSTIC COVERED FRONT PORCH W/ BRICK VENEER FOUNDATION, 
BRICK STEPS, & 8" ROUND TAPERED COLUMNS. DECKING TO BE PT 

WOOD. STEPS TO BE 6'-0" WIDE. RAILINGS & BALUSTERS TO BE 
CUSTOM PVC; SEE OPTION #91024. 

CONT. RIDGE VENT

SECOND FLOOR

SECOND FLR TOP PLATE

9'
 - 

1 
1/

2"

5" K-STYLE ALUM GUTTERS

VINYL SHUTTERS, TYP.

SECOND FLR WD. HD HGT

7'
 - 

8"

12 12

PARGED BLOCK FOUNDATION UNDER PORCH

WRAP ALL WINDOWS & DOORS W/ 1X4 
PVC TRIM; SEE OPTION #91022

FRONT DOOR HANDLESET - OIL 
RUBBED BRONZE; SEE OPTION #41054

3'
 - 

0"

FIRST FLR

FIRST FLR TOP PLATE

FIRST FL WD. HD HGT

9'
 - 

1 
1/

2"

7'
 - 

8"

PARGED BLOCK FOUNDATION

UPGRADED VINYL SIDING

CONT. RIDGE VENT

SECOND FLOOR

SECOND FLR TOP PLATE

9'
 - 

1 
1/

2"

5" K-STYLE  ALUM. GUTTERS

METAL OR PVC 
ACCESS HATCH. 
LOCATION T.B.D.

HOSE BIB

SECOND FLR WD. HD HGT

7'
 - 

8"

DIMENSIONAL FIBERGLASS SHINGLES

P.T. WOOD STEPS 
AND STOOP; STEPS 

TO BE 4'-0" WIDE

WRAP ALL WINDOWS & DOORS W/ 1X4 
PVC TRIM; SEE OPTION #91022

3'
 - 

0"

PT WOOD DECKING, BAND BD, 
STAIR TREADS & RISERS, & 
RAILINGS. STEPS TO BE 4'-0" WIDE. 

ELEVATION NOTES:

1. # OF STEPS DEPENDENT ON GRADE, 3 STEPS 
INCLUDED, SEE CONTRACT FOR ADDITIONAL 
FOUNDATION CHARGES. 

2. GRADING LINE ON PLANS IS NOT AN ACCURATE 
REPRESENTATION OF THE EXISTING LOT. GRADE TO 
BE VERIFIED IN FIELD. HOUSE MAY CHANGE DUE TO 
EXISTING CONDITIONS.

3. ALL BRACKETS, ETC. MOUNTED ONTO THE 
EXTERIOR SHALL BE ATTACHED BY MOUNTING 
BLOCKS OR PVC. 

4. ALL FASCIA AND RAKE BOARD TO BE 2X6, WRAPPED 
ALUMIN., AND INSTALLED BY FRAMERS. 

5. FRAMER TO PROPERLY FLASH AND INSTALL BAND/ 
LEDGER BOARD FOR ALL DECKS/ STOOPS.

6. RAILS AND BALUSTERS ARE NOT INCLUDED IN THE 
CONTRACT PRICE UNLESS SOLD AS AN UPGRADE. IF 
REQUIRED BY CODE, THEN THEY WILL BE CHARGED 
ON A SEPARATE ADDENDUM WITH EXTRA 
FOUNDATION. 

7. ALL EXTERIOR VENTS TO MATCH.

8. EXTERIOR COACH LIGHT LOCATIONS FOR ENTRY 
DOORS TO BE INSTALLED @ 83" ABOVE DECKING.

9. 9 FT CEILINGS ON FIRST & SECOND FLOOR; SEE 
OPTION #00090 & #91025.

10. REPLACED INCLUDED INTERIOR AND EXTERIOR 
DOOR KNOBS WITH OIL RUBBED BRONZE LEVERS; SEE 
OPTION #41051. 
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

1/4" = 1'-0"1
FRONT ELEVATION

1/4" = 1'-0"2
REAR ELEVATION

0 2' 4' 8'
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FIRST FLR

FIRST FLR TOP PLATE

FIRST FL WD. HD HGT

SECOND FLOOR

SECOND FLR TOP PLATE

9'
 - 

1 
1/

2"
9'

 - 
1 

1/
2"

7'
 - 

8"

STANDARD VINYL SIDING

DIMENSIONAL 
FIBERGLASS 
SHINGLES

4

4

PARGED BLOCK 
FOUNDATION

SECOND FLR WD. HD HGT

7'
 - 

8"

RUSTIC COVERED FRONT PORCH W/ BRICK 
VENEER FOUNDATION, BRICK STEPS, & 8" 
ROUND TAPERED COLUMNS. DECKING TO 
BE PT WOOD. STEPS TO BE 6'-0" WIDE. 
RAILINGS & BALUSTERS TO BE CUSTOM 
PVC; SEE OPTION #91024. 

H
E

E
L 

H
T.

2'
 - 

0 
13

/1
6"

 +
/-

12

5" K-STYLE ALUM GUTTERS

WRAP ALL WINDOWS & DOORS W/ 1X4 
PVC TRIM; SEE OPTION #91022

PT WOOD DECKING, BAND BD, 
STAIR TREADS & RISERS, & 

RAILINGS. STEPS TO BE 4'-0" WIDE. 

HOSE BIB

3'
 - 

0"

3'
 - 

0"

FIRST FLR

FIRST FLR TOP PLATE

FIRST FL WD. HD HGT

7'
 - 

8"

9'
 - 

1 
1/

2"

UPGRADED VINYL SIDING

SECOND FLOOR

SECOND FLR TOP PLATE

9'
 - 

1 
1/

2"

PARGED BLOCK 
FOUNDATION

DIMENSIONAL FIBERGLASS SHINGLES

4

4

HOSE BIB

SECOND FLR WD. HD HGT

7'
 - 

8"

5" K-STYLE ALUM GUTTERS

RUSTIC COVERED FRONT PORCH W/ BRICK 
VENEER FOUNDATION, BRICK STEPS, & 8" 
ROUND TAPERED COLUMNS. DECKING TO 

BE PT WOOD. STEPS TO BE 6'-0" WIDE. 
RAILINGS & BALUSTERS TO BE CUSTOM 

PVC; SEE OPTION #91024. 

P.T. WOOD STEPS 
AND STOOP; STEPS 
TO BE 4'-0" WIDE

H
E

E
L 

H
T.

2'
 - 

0 
13

/1
6"

3'
 - 

0"

12

WRAP ALL WINDOWS & DOORS W/ 1X4 
PVC TRIM; SEE OPTION #91022

PT WOOD DECKING, BAND BD, 
STAIR TREADS & RISERS, & 
RAILINGS. STEPS TO BE 4'-0" WIDE. 

3'
 - 

0"

ELEVATION NOTES:

1. # OF STEPS DEPENDENT ON GRADE, 3 STEPS 
INCLUDED, SEE CONTRACT FOR ADDITIONAL 
FOUNDATION CHARGES. 

2. GRADING LINE ON PLANS IS NOT AN ACCURATE 
REPRESENTATION OF THE EXISTING LOT. GRADE TO 
BE VERIFIED IN FIELD. HOUSE MAY CHANGE DUE TO 
EXISTING CONDITIONS.

3. ALL BRACKETS, ETC. MOUNTED ONTO THE 
EXTERIOR SHALL BE ATTACHED BY MOUNTING 
BLOCKS OR PVC. 

4. ALL FASCIA AND RAKE BOARD TO BE 2X6, WRAPPED 
ALUMIN., AND INSTALLED BY FRAMERS. 

5. FRAMER TO PROPERLY FLASH AND INSTALL BAND/ 
LEDGER BOARD FOR ALL DECKS/ STOOPS.

6. RAILS AND BALUSTERS ARE NOT INCLUDED IN THE 
CONTRACT PRICE UNLESS SOLD AS AN UPGRADE. IF 
REQUIRED BY CODE, THEN THEY WILL BE CHARGED 
ON A SEPARATE ADDENDUM WITH EXTRA 
FOUNDATION. 

7. ALL EXTERIOR VENTS TO MATCH.

8. 9 FT CEILINGS ON FIRST & SECOND FLOOR; SEE 
OPTION #00090 & #91025.
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

1/4" = 1'-0"1
LEFT ELEVATION

1/4" = 1'-0"2
RIGHT ELEVATION
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1BK
GFI

STEPS

4' - 0"

12
' -

 0
"

28
' -

 0
"

6'
 - 

0"

14
' -

 2
"

13
' -

 1
0"

3'
 - 

0"
22

' -
 0

"
3'

 - 
0"

4' - 3" 7' - 3" 5' - 6" 6' - 0" 4' - 10" 5' - 4 1/2" 6' - 9 1/2"

3'
 - 

0"

3' - 0" 13' - 4" 20' - 8" 3' - 0"

3'
 - 

0"
22

' -
 0

"
3'

 - 
0"

6'
 - 

0"
28

' -
 0

"
12

' -
 0

"

3' - 0" 34' - 0" 3' - 0"

32" X 24" METAL OR 
PVC ACCESS HATCH. 
LOCATION T.B.D.

40' - 0"

11
-7

/8
" 

I-
JO

IS
T

S
  

@
 1

9.
2"

 O
.C

.

11
-7

/8
" 

I-
JO

IS
T

S
  

@
 1

9.
2"

 O
.C

.

PT 2X6 JOISTS @ 
16" O.C.

DOUBLE PT 2X8 
BAND BD W/ 1X8 

PT BAND

PT 2X12 
STRINGERS W/ PT 
2X6 TREADS

4X4 WOOD POST OVER 
12X12X8 CONC FTG 
BEARING MIN. 18" BELOW 
GRADE, TYP. 

FOUNDATION WALL: 8" CMU W/ 
PARGING OVER 16"X10" CONT. 

CONC. FTG. W/ (2) #4 BARS; 
BEARING MIN. 18" BELOW GRADE.

VENTED CRAWL

(4) 2X12 
GIRDER

12X12 CMU PIER OVER 
30"X12" CONT. CONC. FTG W/ 
(4) #4 BARS BEARING MIN. 18" 

BELOW GRADE, TYP. 

PROVIDE 6 MIL POLY VAPOR BARRIER 
OVER GRADE. LAP 2'-0"

PROVIDE BORA-CARE TERMITE 
PRE-TREATMENT

16" X 8" FOUNDATION 
VENTS, TYP.

BRICK STEPS OVER 12" 
THICK CONC. FTG.

DOUBLE 2X10 PT BAND BD TO 
SIT ON 8" CMU W/ 4" BRICK 
VENEER OVER 20"X10" CONT. 
CONC. FTG. W/ (3) #4 BARS 
BEARING MIN. 18" BELOW 
GRADE

PT 2X6 JOISTS 
@ 16" O.C.

12' - 0" 28' - 0"

S
TE

P
S

4'
 - 

0"

6' - 0" 6' - 0"

8' - 0" 8' - 0" 8' - 0" 8' - 0" 8' - 0"

PT 2X6 JOISTS 
@ 16" O.C.

(2) PT 2X8 
GIRDER

(2) PT 2X8 
GIRDER

(2) PT 2X8 
GIRDER

2'
 - 

0"
10

' -
 0

"

P
T

 2
X

8 
JO

IS
T

S
 

@
 1

6"
 O

.C
.

46
' -

 0
"

46
' -

 0
"

STEPS

6' - 0"

40' - 0"

DOUBLE PT 2X8 
BAND BD W/ 1X8 

PT BAND
PT 2X12 

STRINGERS W/ PT 
2X6 TREADS

4X4 WOOD POST OVER 
12X12X8 CONC FTG 

BEARING MIN. 18" BELOW 
GRADE, TYP. 

6X6 PT WOOD POST OVER 
14X14X8 CONC FTG 
BEARING MIN. 18" BELOW 
GRADE, TYP. 

(2) PT 2X10 GIRDER

FOUNDATION PLAN NOTES:

1. MITCHELL HOMES, INC. PROVIDES 4 COURSE 
FOUNDATION STANDARD. EXTRA FOUNDATION IS NOT 
INCLUDED. SEE CONTRACT FOR ADDITIONAL FOUNDATION 
CHARGES. *IF ADDITIONAL COURSES ARE SOLD ACCESS 
DOOR TO REMAIN STANDARD SIZE/ MATERIAL W/ (4) BRICK 
TIES UNLESS AN UPGRADED DOOR IS SOLD.

2. ANCHOR BOLTS TO BE SET FOR 14' MUDSILL.

3. FOOTING CONTRACTOR TO PROVIDE 1 1/2" PVC SLEEVE 
THROUGH FOOTING.

4. BORA-CARE TERMITE PRE-TREATMENT PROVIDED 
THROUGHOUT.

5. # OF STEPS DEPENDENT ON GRADE, 3 STEPS INCLUDED, 
SEE CONTRACT FOR ADDITIONAL FOUNDATION CHARGES. 

6. INTERIOR GRADE TO BE NO MORE THAN 3" FROM 
EXTERIOR GRADE.

7. PROVIDE 6 MIL POLY VAPOR BARRIER OVER INSIDE 
GRADE.

8. FRAMER TO PROPERLY FLASH AND INSTALL BAND/ 
LEDGER BOARD FOR ALL DECKS/ STOOPS.

FOUNDATION LEGEND

8" CMU

FOOTING BELOW

8" CMU W/ 4" BRICK VENEER
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

0 2' 4' 8'

FOUNDATION VENTILATION:

CRAWL SPACE: 
ACCESS DOOR: 768 S.IN.
FOUNDATION VENT NFA: 45 S.IN
NEED APPROX: 
TOTAL # OF VENTS: 

1,120 S.F.

8
8

1/4" = 1'-0"1
FOUNDATION PLAN
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DW WH

R
E

F
.

FE

HB

HB

MW

PS

D
W

UP

RT

DN

DN

HB

DW

PS

FE

MW
RT

3068FGL
3LTE

W/TRANSOM

2868STEEL
4LTE

W/TRANSOM

21068

24
68

3060 3060

3042

DN

PRIMARY BEDROOM
17'-2" X 13'-9"FAMILY ROOM

18'-4" X 13'-9"

FOYER
4'-2" X 3'-9"

COVERED PORCH
40'-0" X 6'-0"

30603060

28
' -

 0
"

2068

21068
2868

2068
28

56
T

W
IN

2042TEMP

34
68

D
B

L

34
68

D
B

L

S6
1

20
68

HALF BATH

HVAC 
T.B.D.

HALL

STEEL W/ CERAMIC TILE 
SURROUND TO CEILING & 
CURVED SHOWER ROD; 
SEE DETAILS ON S10

HALF WALL 
W/ CAP

STEPS

4' - 0"

STOOP
4'-0" X 3'-0"

C.O.

7' - 0"

COAT

PANT.

LI
N

E
N

W
IR

E
S

H
E

LV
E

S

5'
 - 

2"

COUNTRY KITCHEN
20'-10" X 13'-4"

40' - 0"

MUDROOM
9'-1" X 9'-6"

PRIMARY

CHASE FOR 
DUCT WORK

60
"x

30
"

T
U

B

S
TE

P
S

4'
 - 

0"

DECK
12'-0" X 12'-0"

5068STEEL
FULL.LTE

W/TRANSOM

A
C

T
IV

E

STAINED OAK TREAD W/ 
PAINTED PINE RISER; SEE 
OPTION #63020.

FRONT DOOR HANDLESET - OIL 
RUBBED BRONZE; SEE OPTION #41054

STEPS

6' - 0"

HOSE BIB

DISHWASHER HOOKUP

PEDESTAL SINK

PLAN SYMBOL LEGEND

CARPET PT DECKING

ATTIC ACCESS 

FIRE EXTINGUISHER
A.A.

MICROWAVE OUTLET

LVP/LVT

RAISED TOILET

MANUF. WOOD

FINISH PLAN NOTES:

1. SEE ELEVATIONS FOR WINDOW AND DOOR GRID PATTERNS.

2. # OF STEPS DEPENDENT ON GRADE, 3 STEPS INCLUDED, SEE 
CONTRACT FOR ADDITIONAL FOUNDATION CHARGES. 

3. RAILS AND BALUSTERS ARE NOT INCLUDED IN THE CONTRACT 
PRICE UNLESS SOLD AS AN UPGRADE. IF REQUIRED BY CODE, 
THEN THEY WILL BE CHARGED ON A SEPARATE ADDENDUM WITH 
EXTRA FOUNDATION.

4. 2-ZONE; 1 SYSTEM HVAC UNIT

5. 50 GALLON WATER HEATER STANDARD

6. WHOLE-HOUSE WATER FILTRATION SYSTEM: 2-STAGE WHOLE-
HOUSE WATER FILTER INCLUDED ON EVERY HOME

7. LEVEL 3 - GOURMET KITCHEN CABINETS INCLUDES 
HARDWARE - STAGGERED HEIGHT WALL CABINETS W/ CM8 FOR 
CROWN, ROLL OUT TRAYS, 24 INCH DEEP CABINET OVER 
REFRIGERATOR; SEE OPTION #15008.

8. 9 FT CEILINGS ON FIRST & SECOND FLOOR; SEE OPTION #00090 
& #91025.

9. BRANTFORD STAINLESS KITCHEN FAUCET; SEE OPTION #12610.

10. LEVEL 4 - 60" VANITY CABINET IN PRIMARY BATH; SEE OPTION 
#15031.

11. LEVEL 2 - INTERIOR TRIM PACKAGE - 2-PANEL SQUARE-TOP 
SMOOTH HOLLOW-CORE INTERIOR DOORS, 3 1/2" ADAMS CASING 
ON ALL DOORS, WINDOWS, AND CASED OPENINGS, AND 5 1/4" 
SPEED BASEBOARD THROUGHOUT; SEE OPTION #65019.

12. REPLACED INCLUDED INTERIOR AND EXTERIOR DOOR KNOBS 
WITH OIL RUBBED BRONZE LEVERS; SEE OPTION #41051. 

FIRST FLOOR: 1,112 S.F.

SECOND FLOOR: 757 S.F.

TOTAL LIVING AREA: 1,869 S.F.

FRONT COVERED PORCH: 240 S.F.

TOTAL AREA UNDER ROOF: 2,109 S.F.

DECK: 144 S.F.

STOOP: 12 S.F.

TOTAL AREA: 2,265 S.F.
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

0 2' 4' 8'

1/4" = 1'-0"1
FIRST FLOOR FINISH PLAN

COMPONENTS

TYPE COUNT COMMENTS

FIRE
EXTINGUISHER

1 2-A: 10-B: C RATED; INSTALLED

HOSE BIB 2

PEDESTAL SINK 1 STANDARD HEIGHT TOILET W/
ELONGATED BOWL

RAISED TOILET 2 2 PC. COMFORT HEIGHT TOILET W/
ELONGATED BOWL

#
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E
V
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D

E
S

C
R

IP
TI

O
N



HB

DW

PS

FE

MW
RT

DN

RT

HOSE BIB

DISHWASHER HOOKUP

PEDESTAL SINK

PLAN SYMBOL LEGEND

CARPET PT DECKING

ATTIC ACCESS 

FIRE EXTINGUISHER
A.A.

MICROWAVE OUTLET

LVP/LVT

RAISED TOILET

MANUF. WOOD

FINISH PLAN NOTES:

1. SEE ELEVATIONS FOR WINDOW AND DOOR GRID 
PATTERNS.

2. 2-ZONE; 1 SYSTEM HVAC UNIT.

3. 9 FT CEILINGS ON FIRST & SECOND FLOOR; SEE 
OPTION #00090 & #91025.

4. LEVEL 2 - 30" VANITY CABINET IN BATH 2; SEE OPTION 
#15013.

5. LEVEL 2 - INTERIOR TRIM PACKAGE - 2-PANEL 
SQUARE-TOP SMOOTH HOLLOW-CORE INTERIOR DOORS, 
3 1/2" ADAMS CASING ON ALL DOORS, WINDOWS, AND 
CASED OPENINGS, AND 5 1/4" SPEED BASEBOARD 
THROUGHOUT; SEE OPTION #65019.

4. REPLACED INCLUDED INTERIOR AND EXTERIOR DOOR 
KNOBS WITH OIL RUBBED BRONZE LEVERS; SEE OPTION 
#41051. 

FIRST FLOOR: 1,112 S.F.

SECOND FLOOR: 757 S.F.

TOTAL LIVING AREA: 1,869 S.F.

FRONT COVERED PORCH: 240 S.F.

TOTAL AREA UNDER ROOF: 2,109 S.F.

DECK: 144 S.F.

STOOP: 12 S.F.

TOTAL AREA: 2,265 S.F.

26
68

26
68

2468
2068

24
68

30
50

BEDROOM 3
11'-9" X 15'-5"

SITTING ROOM
15'-4" X 10'-9"

BEDROOM 2
11'-9" X 17'-9"

4068DBL 4068DBL

HVAC

2846TWIN

2040TWIN 2040TWIN

B2
32"X60" CERAMIC TILE SHOWER 
W/ BENCH SEAT & SEMI-
FRAMELESS GLASS SHOWER 
DOOR; SEE DETAILS ON S10

20
40

A
C

C
E

S
S

H
A

T
C

H

2'
 - 

6"

30
50

40' - 0"

26
' -

 1
"

LINEN

9FT CEILING 9FT CEILING

9FT 
CEILING

9FT 
CEILING

4'-9" +/- SIDE 
WALL

4'-9" +/- SIDE WALL

4'-5" +/- SIDE 
WALL

4'-5" +/- SIDE 
WALL STAINED OAK 

TREAD W/ PAINTED 
PINE RISER; SEE 
OPTION #63020.
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

0 2' 4' 8'

COMPONENTS

TYPE COUNT COMMENTS

FIRE
EXTINGUISHER

1 2-A: 10-B: C RATED; INSTALLED

HOSE BIB 2

PEDESTAL SINK 1 STANDARD HEIGHT TOILET W/
ELONGATED BOWL

RAISED TOILET 2 2 PC. COMFORT HEIGHT TOILET W/
ELONGATED BOWL

1/4" = 1'-0"1
SECOND FLOOR FINISH  PLAN

#
R

E
V
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DW WH

R
E

F
.

FE

MW

2 
B

U
LB

GFI

L

L

2 
B

U
LB

2 
B

U
LB

PS
L

D
W

L

LL

L

L

L

RT

PANTRY

4' - 6" 5' - 1"

9'
 - 

5 
1/

2"

9' - 1"

1'
 - 

6 
1/

2"

3'
 - 

7"

2' - 11"

4'
 - 

7"

3' - 11 1/2"2' - 1"4' - 0 1/2"

5'
 - 

5"

2'
 - 

1"

3' - 2"3' - 0 1/2"

2'
 - 

10
"

2'
 - 

3" 3' - 10"

13
' -

 4
"

2' - 8" 4' - 11"

7' - 10 1/2"

7'
 - 

7 
1/

2"

3'
 - 

2"

13
' -

 4
"

3042

2868STEEL
4LTE

W/TRANSOM
2042TEMP

20
68

21068

34
68

D
B

L

34
68

D
B

L

24
68

2868

210682068

2068

3'
 - 

3 
1/

2"
2'

 - 
6"

3'
 - 

8"

5'
 - 

2"
3'

 - 
0"

LI
N

E
N

W
IR

E
S

H
E

LV
E

S

9' - 7" 8' - 8 1/2"

6' - 6" 1' - 11"

2' - 1"
17' - 2"

2' - 0" 4' - 2"

2' - 0 1/2"

4'
 - 

2"
4'

 - 
0"

3'
 - 

1 
1/

2"
2'

 - 
0 

1/
2"

2

S6

5'
 - 

0"

GRANITE 
COUNTERTOPS  W/ 

CERAMIC TILE 
BACKSPLASH; SEE 

OPTION #12300

STEEL W/ CERAMIC TILE 
SURROUND TO CEILING & 
CURVED SHOWER ROD; SEE 
DETAILS ON S10

BRANTFORD STAINLESS 
KITCHEN FAUCET; SEE 

OPTION #12610

NOTES:

1. DIMS AT KITCHEN ARE FROM FACE OF 
CABINET TO FACE OF STUD, U.N.O.

2. LEVEL 2 - GOURMET KITCHEN CABINETS 
INCLUDES HARDWARE - STAGGERED HEIGHT 
WALL CABINETS W/ CM8 FOR CROWN, ROLL 
OUT TRAYS, 24 INCH DEEP CABINET OVER 
REFRIGERATOR; SEE OPTION #15008.

CABINET & GRANITE COUNTER 

+ 
3/

4"
 F

O
R

 H
A

R
D

W
O

O
D

2'
 - 

10
 1

/2
"

1 
1/

2"

3'
 - 

0" FINISHED CABINET W/ SKINS  

11" 2' - 0"
3/4"

2' - 11 3/4"

RECEPTACLE; ELECTRICIAN 
TO LEAVE 8FT WIRING WHIP 
@ FLOOR PRIOR TO 
CABINET INSTALLATION
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

0 2' 4' 8'

1/2" = 1'-0"1
ENLARGED FLOOR PLAN

1 1/2" = 1'-0"2
TYPICAL BAR TOP DETAIL
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R
E

F
.

GFI GFI G
F

I
G

F
IGFI

1' - 9" 1' - 6" 1' - 7" 2' - 3"

1'
 - 

0"
1'

 - 
5"

7 
1/

2"
7 

1/
2"

*SHOWING GFI ABOVE 
COUNTERTOP PER CODE 

ONLY* ELECTRICAL 
CONTRACTOR SHALL 

VERIFY LOCATION, HEIGHT, 
OUTLET AND EQUIPMENT 

PRIOR TO ROUGH-IN
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1/2" = 1'-0"

S7

N
O

R
T

H
A

M
P

T
O

N
 C

O
U

N
T

Y
, 

V
A

E
N

L
A

R
G

E
D

 F
L

O
O

R
 P

L
A

N

T
H

E
 P

U
L

L
E

Y
, 
E

. 
R

E
S

ID
E

N
C

E

AEG

THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708
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ENLARGED KITCHEN RECEPTACLE PLAN
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DW

SD

SD

WH

R
E

F
.

RC

FC

MW

TV

MB PP

L

L

2 
B

U
LB

GFI

G
F

I

GFI

L

L

2 
B

U
LB

2 
B

U
LB

L

D
W

L

LL

L

L

LL

L

CO

L

GFI

TV

GFI

SD

CO

TV

PP

DW

MW

MB

GFI

P

120

FC

3 BULB

2 BULB

L

LED

1BK

SP

GFI

SC

RC

GC

PRIMARY BEDROOM
FAMILY ROOM

FOYER

COVERED PORCH

GFI RECEPTACLE 
LOCATED WITHIN 25' 
OF HVAC

COAT

PANTRY

HALL

HALF BATH

PRIMARY

HVAC 
T.B.D.

STOOP

TO LIGHT AT 
SECOND FLOOR

TO SWITCH AT 
SECOND FLOOR

POWER PANEL TO BE ON KITCHEN WALL.
CUSTOMER HAS THE OPTION TO EITHER 

PURCHASE AN EXTERIOR PANEL BOX OR
A DISCONNECT TO RELOCATE THE INTERIOR
PANEL TO A LESS CONSPICUOUS LOCATION.

30"X36" CLR AREA FOR (1) 
200 AMP PP W/ SURGE 

PROTECTIVE DEVICE

COUNTRY KITCHEN

MUDROOM

A
C

T
IV

E

DECK

DIMMER SWITCH FOR FAMILY ROOM

DIMMER SWITCH 
FOR KITCHEN

EMERGENCY DISCONNECT PER CODE

SMOKE DETECTOR

CO DETECTOR

CABLE JACK

POWER PANEL

ELECTRICAL SYMBOL LEGEND

CEILING FAN ROUGH-IN

DISHWASHER HOOKUP

RANGEHOOD CONN.

METER BASE

EXTERIOR 110V 
OUTLET W/ 
GROUND FAULT 
INDICATOR

PENDANT LIGHT ROUGH-IN

CEILING 120V RECEPTACLE

120 OUTLET

EXTERIOR FRONT COACH

SCONCE - 3 BULB

SCONCE  - 2 BULB

LED LIGHT

LED STRIP LIGHT

WIRING

CEILING LIGHT - 1 BULB KEYLESS

SPOT LIGHT

GFI CEILING OUTLET

EXTERIOR SIDE COACH

EXTERIOR REAR COACH

EXTERIOR GARAGE COACH

ELECTRICAL PLAN NOTES:

1. 2-ZONE, 1 SYSTEM HVAC UNIT.

2. (1) 200 AMP POWER PANEL

3. EXTERIOR COACH LIGHT FOR ENTRY 
DOOR TO BE INSTALLED @ 83" ABOVE 
DECKING.
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THE CHESAPEAKE I

PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

1/4" = 1'-0"1
FIRST FLOOR ELECTRICAL PLAN

ELECTRICAL COMPONENTS

TYPE COUNT COMMENTS

CABLE JACK 3 (1) STD. IN FAMILY ROOM; (1) STD. IN
PRIMARY BEDROOM; (1) IN SITTING AREA

CEILING FAN ROUGH-IN 4 ELECTRICAL ROUGH-IN INCLUDES
OVERHEAD WIRING, MOUNTING BOX, AND (2)

WALL SWITCHES; FAN NOT INCLUDED.

CEILING LIGHT - 1 BULB
KEYLESS

2 (1)STD. IN CRAWL SPACE; (1) STD. IN ATTIC
AREA

CO DETECTOR 2

DISHWASHER HOOKUP 1

EXTERIOR GFI OUTLET 5 EXTERIOR; (1) STD. IN CRAWL SPACE

GFI CEILING OUTLET 1 (1) STD. IN ATTIC AREA WITHIN 6' OF HVAC
UNIT

INTERIOR GFI OUTLET 1 (1) STD. IN MUDROOM

INTERIOR GFI OUTLET 5 INTERIOR; ABOVE KITCHEN
COUNTERTOP/ISLAND ONLY PER CODE REQ

LED LIGHT 21 7.5" DIA. LED

METER BASE 1

MICROWAVE OUTLET 1

POWER PANEL 1

SCONCE - 2 BULB 4

SMOKE DETECTOR 5 HARDWIRED & INTERCONNECTED

XL FRONT COACH 1

XL REAR COACH 1

#
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SD

CO

TV

PP

DW

MW

MB

GFI

P

120

FC

3 BULB

2 BULB

L

LED

1BK

SP

GFI

SC

RC

GC

SD

SD
SD

2 
B

U
LB

L L

L

L

L

1BK

L

CO

L

GFI

TV

SMOKE DETECTOR

CO DETECTOR

CABLE JACK

POWER PANEL

ELECTRICAL SYMBOL LEGEND

CEILING FAN ROUGH-IN

DISHWASHER HOOKUP

RANGEHOOD CONN.

METER BASE

EXTERIOR 110V 
OUTLET W/ 
GROUND FAULT 
INDICATOR

PENDANT LIGHT ROUGH-IN

CEILING 120V RECEPTACLE

120 OUTLET

EXTERIOR FRONT COACH

SCONCE - 3 BULB

SCONCE  - 2 BULB

LED LIGHT

LED STRIP LIGHT

WIRING

CEILING LIGHT - 1 BULB KEYLESS

SPOT LIGHT

GFI CEILING OUTLET

EXTERIOR SIDE COACH

EXTERIOR REAR COACH

EXTERIOR GARAGE COACH

ELECTRICAL PLAN NOTES:

1. 2-ZONE, 1 SYSTEM HVAC UNIT.

2. (1) 200 AMP POWER PANEL

BEDROOM 3

SITTING ROOM

BEDROOM 2

HVAC

B2

TO SWITCH AT
FIRST FLOOR

TO LIGHT AT
FIRST FLOOR

LINEN
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PLAN:

CLASSIC ELEVATION

30000708

02.03.2025

ELECTRICAL COMPONENTS

TYPE COUNT COMMENTS

CABLE JACK 3 (1) STD. IN FAMILY ROOM; (1) STD. IN
PRIMARY BEDROOM; (1) IN SITTING AREA

CEILING FAN ROUGH-IN 4 ELECTRICAL ROUGH-IN INCLUDES
OVERHEAD WIRING, MOUNTING BOX, AND (2)

WALL SWITCHES; FAN NOT INCLUDED.

CEILING LIGHT - 1 BULB
KEYLESS

2 (1)STD. IN CRAWL SPACE; (1) STD. IN ATTIC
AREA

CO DETECTOR 2

DISHWASHER HOOKUP 1

EXTERIOR GFI OUTLET 5 EXTERIOR; (1) STD. IN CRAWL SPACE

GFI CEILING OUTLET 1 (1) STD. IN ATTIC AREA WITHIN 6' OF HVAC
UNIT

INTERIOR GFI OUTLET 1 (1) STD. IN MUDROOM

INTERIOR GFI OUTLET 5 INTERIOR; ABOVE KITCHEN
COUNTERTOP/ISLAND ONLY PER CODE REQ

LED LIGHT 21 7.5" DIA. LED

METER BASE 1

MICROWAVE OUTLET 1

POWER PANEL 1

SCONCE - 2 BULB 4

SMOKE DETECTOR 5 HARDWIRED & INTERCONNECTED

XL FRONT COACH 1

XL REAR COACH 1

1/4" = 1'-0"1
SECOND FLOOR ELECTRICAL PLAN
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TILE BEYOND TO CEILING;
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Eric Pulley - House Specifications: 
 
623 & 625 Mason Ave. Cape Charles, VA - Northampton County 
 
Proposed 2 story SFD (1,861sf) 
1,112sf 1st floor finished space; 749sf 2nd floor finished space 
3 bedrooms, 2 full bathrooms, 1 half bathroom 
 
Foundation: 
 
4 course 8-inch parged finished concrete block foundation (1 course underground & 3 
above) w/ standard brick to cover concrete blocks at foundation (FRONT ONLY) and 
piers supporting the porch 
 
12/12 roof pitch on main roof; 4/12 at covered porch & window dormers 
 
Roof Covering: 
 
30 year lifetime architectural shingles (Certainteed Landmark) (See style below - Color 
not for reference)  
 
 

 
 
Exterior Wall Covering: 
 
Certainteed Monogram 5” straight lap siding in - Pacific Blue (.046 thickness) (See 
picture - color not for reference) 
 
4” Outside corners 
 
Exterior Trim Triple 4” White Soffit w/ White 6” fascia 
 



 
 
Windows: 
 
Ply Gem Pro Series white double hung vinyl windows 
 
1”x4” White PVC Trim (Top, bottom & sides of windows)  
 
One over One style w// no grids. 
 
 
Porches / Stairs: 
 
Front Porch: Covered - 240sf (40’x6’) 
 
Porch decking - Pressure treated lumber laid perpendicular to front of the house 
 
Columns - 8’x8’ Cylindrical fiberglass painted white 
 
Railings/Balusters - 3.5” White PVC railings w/ 3.5” wide, white rectangle PVC balusters 
between columns & down the steps 
 
Steps - (3) 6’ wide brick steps 
 
 
 
 
 
 
 



Exterior Doors:  
 
Therma Tru Fiberglass Exterior doors w/ rot free jambs & Azek brickmold 
 

Front door: Black - Craftsman style (see left picture below - color not for 
reference) 
Rear Door: Black - Half lite window w/ no grids (see right picture below - color not 
for reference) 
Rear Accessory Doors - 5/0x6/8 Full Lite (no grids) Steel French Door at the 
Kitchen leading to deck 
 
 
        Front Door                        Rear Door (off of Mud Room) 

 

 
 
 
 
Deck: 
 
12x12 - Pressure treated decking, pressure treated rails & balusters, pressure treated 
band board, pressure treated stair risers & (3) pressure treated steps (roughly 4’ wide) 
 
 
 
 



Agenda Item 7A 
 

Monthly Report 
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1) MINOR EXEMPTIONS APPROVED BY ZONING ADMINISTRATOR: 

a. 537 Jefferson Avenue – installing a rear wooden fence, pursuant to CCZO Section 8.17 (I) 
b. 3 Madison Avenue – installing a wooden fence, pursuant to CCZO Section 8.17 (I) 
c. 411 Madison Avenue – installing river rock and pavers, pursuant to CCZO Section 8.17 (I) 
d. 3 Randolph Avenue – removing, repairing, and replacing the roof and re-flashing the 

chimney, pursuant to CCZO Section 8.17 (B) 
e. 234 Tazewell Avenue – installing a rear wooden fence, pursuant to CCZO Section 8.17 (I) 
f. 415 & 417 Tazewell Avenue – renovating an existing accessory structure, pursuant to 

CCZO Section 8.17 (G) 
 

2) COMPLIANCE CHECKS BY ZONING COMPLIANCE OFFICER ON ISSUED 
CERTIFICATES OF APPROPRIATENESS (COA): None. 
 

3) NOTICES OF VIOLATIONS ISSUED ON BEHALF OF THE HDRB:  None. 

  
  

  
  

HISTORIC DISTRICT REVIEW BOARD  
STAFF REPORT 

Meeting Date: April 15, 2025 
Item #7A – Report from Zoning Administrator Katie Nunez 
Prepared by:  Katie H. Nunez, Director of Planning & Zoning Administrator 
Date:  April 1, 2025 
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