
Historic District Review Board Meeting 
Tuesday, September 15, 2026, 5:00 PM 
Cape Charles Civic Center - 500 Tazewell Avenue 

 
Agenda 

 

 
 
1. Call to Order 

 A. Roll Call 

 B. Establish Quorum 

2. Invocation and Pledge of Allegiance 

3. Public Comments 

4. Consent Agenda 

 A. Approval of Agenda Format 

 B. Approval of Minutes  

5. New Business: Applications for Certificate of Appropriateness: 

 A. 123 Peach Street 

 B. 501 Nectarine Street 

6. Other Business 

 A. Report from Zoning Administrator 

7. Adjournment 

 

Page 1 of 33



 

1 
 

HISTORIC DISTRICT REVIEW BOARD 
Regular Meeting 

Cape Charles Civic Center 
August 18, 2026 

5:00 p.m. 
 
At approximately 5:00 p.m., Chairwoman Kathy Glaser, having established a quorum, called to order the Regular 
Meeting of the Historic District Review Board (HDRB). In addition to Chairwoman Glaser, members present were 
Joan Cooper and Elizabeth Wright. Also in attendance were the Planning and Zoning Deputy Tracy Outten; Town 
Clerk Libby Hume; and the applicants. There were no members of the public in attendance. 
 
Chairwoman Glaser started the HDRB Regular meeting with a moment of silence and the recitation of the Pledge 
of Allegiance. 
 
PUBLIC COMMENT: 
There were no public comments to be heard, nor any written comments received prior to the meeting. 
 
CONSENT AGENDA: 
Motion made by Vice-Chairwoman Wright, seconded by Member Cooper, to approve the Consent Agenda. 
The motion was approved by a unanimous vote. 

 
NEW BUSINESS: 
Certificate of Appropriateness for Renovations, Additions, and New Construction: 

A. 538 Randolph Avenue – to install brick veneer over the existing concrete front porch floor and steps on the 
single-family dwelling. 
Ms. Outten read the staff report. 
 
Wayne Reed, the owner’s representative, was available to answer questions. 
 
The board asked about the brick veneer thickness. Mr. Reed answered ½”. 
 

Motion made by Member Cooper, seconded by Chairwoman Glaser, to approve the application for a 
Certificate of Appropriateness at 538 Randolph Avenue on an application filed by Wayne Reed dba W & K 
Construction LLC on behalf of Eric and Kirstain McArdle to install ½” Old Mill brick veneer over the 
existing concrete front porch floor and steps on the single-family home; per the Cape Charles Historic 
District Overlay Design Guidelines (HDODG) Section 3.1 – Architectural Character, Section 3.2 – Building 
Types, Forms, & Associated Architectural Styles, Page 4-11 – Porches & Associated Features, and Section 
5.4.2 – Porches; as stated in the application dated 6/29/2026; and per all zoning requirements. The motion 
was approved by a unanimous vote. 
 

B. Tax Map #83A4-1-1 to 7 on Randolph Avenue – to construct a new 8,886 sq. ft. two-story municipal 
building. 
Ms. Outten summarized the staff report. 
 
The board had no questions about the building's exterior. 
 

Motion made by Member Cooper, seconded by Chairwoman Glsaser, to approve the application for a 
Certificate of Appropriateness for Tax Map #83A4-1-1 to 7 on Randolph Avenue on an application filed by 
Rick Keuroglian on behalf of the Municipal Corporation of Cape Charles to construct a new 8,886 square 
foot two-story municipal building; per the Cape Charles Historic District Overlay Design Guidelines 
(HDODG) Section 5.13 – New Construction of Primary Buildings; as stated in the application dated 8/5/2026; 
and per all zoning requirements. The motion was approved by a unanimous vote. 
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Motion made by Member Cooper, seconded by Vice-Chairwoman Wright, to adjourn the August 18, 2026 
Historic District Review Board Regular Meeting at 5:09 p.m. 
 
 
 
______________________                                     ________________________ 
Chairwoman Kathy Glaser                                                                    Planning & Zoning Deputy 
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Historic District Review Board Staff Report 

Agenda Title: 123 Peach Street 

Agenda Date: September 15, 2026 

Prepared by: Tracy Outten, Planning & Zoning Deputy 

 

Reviewed By: Rick Keuroglian, Interim Zoning Administrator 

 Date: September 2, 2026 

 

Applicant: Bige Philip Bowling & Katherine 
Carter           

Type Of Application: Pre-Application/Certificate 
of Appropriateness 

Site Address: 123 Peach Street Work to be Performed: repair the front door, 
replace the roof and windows, & convert an 
existing screened area to windows 

Tax Map: 83A3-1-492B & 493B Current Zoning: R-1 

Lot Size: NA Historic Register: CONTRIBUTING 
Description: Ca. 1904, Folk Victorian 

Accessory Structure: Non-Contributing 

 

Date Application Received: August 4, 2026 

Pre-Application Meeting: September 15, 2026 

Date Application Deemed Complete: August 4, 2026 

Legal Deadline: HDRB Decision (90 Days from Complete Application): November 3, 2026 

 
Overview: 
The applicant is seeking to (1) repair the existing wood door; (2) replace: (i) the existing asphalt 
shingle roof with a new asphalt GAF architectural shingle roof, (ii) the existing wood windows 
with new composite windows with the same size and configuration; the existing sills and trim will 
not be changed, (iii) the existing screening on a side enclosed porch with four 2/2 double hung 
windows; and (3) remove one existing fixed 6/6 32” x 60” x 5” wood window on the side of the 
single-family home. 
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Aerial Map: 

 
 
Materials: 
Roof: Asphalt GAF Architectural Shingles 
Windows: Andersen 400 Series Double Hung Fibrex Windows: 4 = 2/2 42” x 42” x 5”, 16 = 2/2 
32” x 71.5” x 5” 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project seeks to remove the existing 
brick chimney on the church building. Zoning Compliance has been achieved based upon this 
application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-12 – Folk 
Victorian) 
Section 4.2: Roofs 
Section 4.5: Openings & Associated Features – Windows, Doors, & Storefronts 
Section 5.2: Roofs 
Section 5.4.2: Porches 
Section 5.5.1: Windows 
 
Staff Recommendation: 
Staff requests that the HDRB review the application materials submitted by the applicant and 
determine whether the proposed repairs, replacements, and removals are in keeping with the 
Guidelines of the Historic District and reflect the character and historic appearance of the 
neighborhood. 
 
Staff is prepared to assist in developing a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
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If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 
 
Attachments: 
Attachment 1: Application and Supporting Documents 
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Historic District Review Board Staff Report 

Agenda Title: 501 Nectarine Street (547 Madison Avenue) 

Agenda Date: September 15, 2026 

Prepared by: Tracy Outten, Planning & Zoning Deputy 

 

Reviewed By: Rick Keuroglian, Interim Zoning Administrator 

 Date: September 1, 2026 

 

Applicant: First Baptist Church 
represented by Craig Dean dba Veterans 
Emergency Water Damage             

Type Of Application: Pre-Application/Certificate 
of Appropriateness 

Site Address: 501 Nectarine Street 
County GIS: 547 Madison Avenue 

Work to be Performed: to remove the brick 
chimney 

Tax Map: 83A3-1-142 & 143 Current Zoning: R-1 

Lot Size: NA Historic Register: CONTRIBUTING 
Description: Ca. 1901, Gothic Revival 

Accessory Structure: Non-Contributing 

 

Date Application Received: August 4, 2026 

Pre-Application Meeting: September 15, 2026 

Date Application Deemed Complete: August 11, 2026 

Legal Deadline: HDRB Decision (90 Days from Complete Application): November 9, 2026 

 
Overview: 
The applicant is seeking to remove the existing brick chimney. 
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Aerial Map: 

 
 
Materials: NA 
 
Staff Analysis: 
Zoning Compliance: 
The property is a legal, conforming use. The proposed project seeks to remove the existing 
brick chimney on the church building. Zoning Compliance has been achieved based upon this 
application to the HDRB. 
 
Any property within the Historic District Overlay is required to meet the Historic District 
Guidelines, which are superimposed on the underlying zoning district regulations.  
 
Historic District Guidelines: 
Section 3.1: Architectural Character  
Section 3.2: Building Types, Forms, & Associated Architectural Styles (Page 3-13 – Gothic 
Revival) 
Section 4.3: Masonry – Exterior Walls, Foundations, & Chimneys 
Section 5.3: Masonry – Exterior Walls, Foundations, & Chimneys 
 
Staff Recommendation: 
Staff requests that the HDRB review the application materials submitted by the applicant and 
determine whether the proposed removal of the brick chimney is in keeping with the Guidelines 
of the Historic District and reflects the character and historic appearance of the neighborhood. 
 
Staff is prepared to assist in developing a motion, if needed. 
 
The Historic District Review Board makes the final determination on whether or not a Certificate 
of Appropriateness will be issued for this project and may impose conditions on an approval. 
 
If approved, a Certificate of Appropriateness shall expire of its own limitation six (6) months from 
the date of issuance if the work authorized thereby is not commenced by the end of such six (6) 
month period; and further, any such certificate shall also expire and become null and void if 
such authorized work is suspended or abandoned for a period of six (6) months after being 
commenced. 
 
Attachments: 
Attachment 1: Application and Supporting Documents 
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   1 of 1  

 
 

1) MINOR EXEMPTIONS APPROVED BY ZONING ADMINISTRATOR: 
a. 202 Madison Avenue – replace fence, decks, install a paver patio, pursuant to CCTC 

Section 32-226 (B) (5/12/26) 
b. 115 Mason Avenue, Unit 202 – 6-Month CoA Extension  
c. 204 Monroe Avenue – install an accessory structure, pursuant to CCTC Section 32-226 (B) 

8/20/26 
d. 542 Monroe Avenue – roof replacement, pursuant to CCTC Section 32-226 (B) 8/28/26 
e. 501 Randolph Avenue – install chair lift and ADA railing 7/30/26 

 
2) COMPLIANCE CHECKS BY ZONING COMPLIANCE OFFICER ON ISSUED 

CERTIFICATES OF APPROPRIATENESS (COA): None. 
 

3) NOTICES OF VIOLATIONS ISSUED ON BEHALF OF THE HDRB:  
a.  

 
 

 
 

HISTORIC DISTRICT REVIEW BOARD 
STAFF REPORT

Meeting Date: September 15, 2026
Item: Report from Zoning Administrator
Prepared by: Tracy Outten, Planning & Zoning Deputy
Date: September 2, 2026
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